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Project                  Names: 

Address: 

Activity / Project 
Description:  

Funding Source: CDBG HOME Public Housing EDI ICDBG 

NAHASDA Other: 

Compliance Checklist for the “Other Requirements” in 24 CFR 58.6 

2022 Roseburg Regional Housing Rehabilitation Program

Multiple Addresses within Douglas County.

                           This project will provide home repair grants to low to moderate income homeowners to carry out minor 
rehabilitation projects on existing owner-occupied homes. Homeowners will be eligible for grants of up to $15,000. 
Approximately 32 low-moderate income homeowners in the Cities of Roseburg and Myrtle Creek, and the surrounding areas of 
Douglas County will be served by the project. Umpqua Community Development Corporation dba NeighborWorks Umpqua 
(NWU) is the non-profit program administer under contract to the City of Roseburg. Eligible home rehabilitation activities include 
health and safety activities (including lead-based paint abatement and/or removal, septic tanks, private sewer lines and 
drainfields, private water lines and wells, and asbestos tests, inspections and assessments, as well as architectural barrier 
removal or improvements necessary to fulfill reasonable accommodation requests and improve accessibility), construction, 
rehabilitation, reconstruction, or the installation of improvements to upgrade substandard electrical, plumbing, roofing, siding, 
insulation, or heating and domestic hot water systems, carry weatherization activities, and perform dry rot repairs. The Home 
Repair Policies and Procedures of the non-profit program administrator more fully detail the eligible activities, and limit the 
program to minor rehabilitation on owner-occupied homes. This project has been determined to be Categorically Excluded 
activity subject to Section 58.5 of 24 CFR Part 58. A tiered Environmental Review process has been used to conduct a targeted 
area assessment for the area of consideration, as defined in the CDBG grant application, as the geographic areas within Douglas 
County (map attached). This tiered review considered the Statutes, Executive Orders, and regulations at 24 CFR Part 58, and has 
determined certain authorities can be excluded from further site specific review, and are noted on the Statutory checklist. Those 
authorities that cannot be excluded from the target area assessment will be covered during a site specific environmental review 
that will be conducted prior to any CDBG funding being obligated to a specific site. Site specific authorities are noted on the 
checklist. The site specific reviews will be conducted by NWU as part of their program delivery.

Estimated activity cost: $500,000

X
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This tiered review format [per 24CFR §58.15] is designed to be used for activities that are 
categorically excluded [per 24CFR §58.35(a)] subject to the laws and authorities at Part 58.5. 
Activities in this category include rehabilitation of residential single-family, owner-occupied 
housing units on scattered sites. 

Instructions: 
Tier 1 – Complete the Environmental Exemption 

 Signed by RE’s Certifying Officer.

 File and send Copy of State.

 Costs can now be obligated or incurred for these non-construction activities.
Tier 2 – Target Area Assessment – Statutory Checklist (More detailed instruction of the process 
is contained within Chapter 3) 

 Define the proposed project and identify the source of project funds.

 Determine the area of consideration- the geographic portion of a City or County from which
applications are to be accepted, or projects will be selected. (Must match the area proposed
to be served within the CDBG grant application.)

 Within the area of consideration and based on the specific project, consider the Statutes,
Executive Orders, and regulations at 24 CFR Part 58 (the broad based review). Document the
Statutory Checklist with the determination that any authorities can be excluded from further
site- specific review.

 Maintain documentation in the ERR of the laws and authorities that can be excluded from
further site-specific review.

 Identify the process that will be used in the site-specific reviews

 Prepare a tiered review form once for each program, and retain it in the Environmental
Review Record (ERR). A new Tier 2 Review must be completed whenever there are changes
in the area of consideration or changes in the environmental conditions which could affect
the program or which may bear on the program’s impact on the environment.

 Upon completion of the form, either: Publish / disseminate the Notice of Intent to Request
Release of Funds per §58.70. The NOI / RROF shall identify the significant issues to be
addressed in the site-specific reviews. Refer to Exhibit 3N in the 2013 Grant Management
Handbook, per
§58.15. Do not commit funds to specific projects before obtaining the Release of Funds Form
for the program from OBDD-IFA or before completing the site-specific review.

Tier 3 – Site-Specific Assessment 

 Complete the site-specific review of each activity prior to committing funds for each
specific property.

 Maintain all supporting documents in the ERR file to evidence compliance.

Tiered Environmental Review Format 
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Project Names(s) and Grant 

Number(s): Activity / Project 

Description:

 

                                   This project will provide home repair grants to low to moderate income homeowners to carry out minor rehabilitation projects on existing 

owner-occupied homes. Homeowners will be eligible for grants of up to $15,000. Approximately 32 low-moderate income homeowners in the cities of Roseburg, 

Myrtle Creek, and the surrounding areas of Douglas  County will be served by the project. Umpqua Community Development Corporation dba NeighborWorks 

Umpqua (NWU) is the non-profit program administer under contract to the City of Roseburg. Eligible home rehabilitation activities include health and safety 

activities (including lead-based paint abatement and/or removal, septic tanks, private sewer lines and drainfields, private water lines and wells, and asbestos 

tests, inspections and assessments, as well as architectural barrier removal or improvements necessary to fulfill reasonable accommodation requests and improve 

accessibility), construction, rehabilitation, reconstruction, or the installation of improvements to upgrade substandard electrical, plumbing, roofing, siding, 

insulation, or heating and domestic hot water systems, carry weatherization activities, and perform dry rot repairs. The Home Repair Policies and Procedures of 

the non-profit program administrator more fully detail the eligible activities, and limit the program to minor rehabilitation on owner-occupied homes. This project 

has been determined to be Categorically Excluded activity subject to Section 58.5 of 24 CFR Part 58. A tiered Environmental Review process has been used to 

conduct a targeted area assessment for the area of consideration, as defined in the CDBG grant application, as the geographic areas within Douglas County (map 

attached). This tiered review considered the Statutes, Executive Orders, and regulations at 24 CFR Part 58, and has determined certain authorities can be excluded 

from further site specific review, and are noted on the Statutory checklist. Those authorities that cannot be excluded from the target area assessment will be 

covered during a site specific environmental review that will be conducted prior to any CDBG funding being obligated to a specific site. Site specific authorities are 

noted on the checklist. The site specific reviews will be conducted by NWU as part of their program delivery.

Estimated activity cost: $500,000

Funding 
S

CDBG HOME Public Housing EDI ICDBG 

NAHASDA Other: 

The project falls into the category below, which is listed at 24 CFR 58.35(a) as a Categorically 
Excluded activity subject to Section 58.5. 

Acquisition, repair, improvement, reconstruction, or rehabilitation of public facilities and 
improvements (other than buildings) when the facilities and improvements are already in 
place and will be retained in the same use without change in size or capacity for more than 
20 percent. Examples: 

• Replacement of water or sewer lines
• Reconstruction of curbs and sidewalks
• Repaving of streets

Special projects directed toward the removal of material and architectural barriers that 
restrict the mobility of and accessibility to the elderly and handicapped persons. 

Rehabilitation of buildings and improvements under the following conditions: 

• In the case of a single-family owner-occupied residence, the density is not increased
beyond the single unit, the land use is not changed, and the footprint of the building is
not increased in a floodplain or in a wetland.

An individual action: 

Determination of Categorical Exclusion (subject to Section 58.5) 
Determination of activities per 24 CFR 58.35(a) 

2022 Roseburg Regional Housing Rehabilitation Program

X

X

X
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• Up to four dwelling units where there is a maximum of four units on any one site. The
units can be four one-unit buildings or one four-unit building or any combination in
between; or

• A project of five or more housing units developed on scattered sites when the sites are
more than 2,000 feet apart and there are not more than four housing units on any one
site.

Acquisition (including leasing) or disposition of an existing structure or acquisition (including 
leasing) of vacant land provided that the structure or land acquired or disposed of will be 
retained for the same use. 

Combinations of the above activities 

The determination of the category listed above is supported by the following information (explain 
how you determined that the project satisfied the condition of the category you checked 
above and document as appropriate): 

The determination of the category listed above is supported by the following information: The program 
provides home repair grants to homeowners to carry out minor repairs on existing single family homes 
owned by low or moderate income homeowners.  NeighborWorks Umpqua Home Repair Policy and 
Procedure Manual CDBG Addendum outlines the rules and regulations regarding CDBG activities.  The Manual 
also states that NeighborWorks Umpqua Home Repair Program is for single family, owner occupied housing 
for low income individuals.  The Home Repair Policy and Procedure Manual is attached.

You must complete the compliance checklist for 24 CFR 58.6 and the Statutory Worksheet on 
the following pages. 
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Section 1. Flood Disaster Protection Act 

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) 
purposes? 

Yes 
Continue 

No Proceed to Section 
2-Act does not apply

Is the Activity in an area identified as having special flood 
hazards (SFHA)? 

Identify FEMA flood map used to make this 
determination: 

Community Name and Number 

Map panel number and date 

This section will be documented on a case-by-case basis 
with an individual determination. 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal 
Assistance may not 

be used for this 
project. 

Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the 
economic life of the project in the amount of the total project cost. A copy of the flood insurance policy 
declaration must be kept on file. 

To be determined 
on a Site-Specific 
Basis

This project is for scatter sites within the Cities of Roseburg, Myrtle Creek and all of Douglas Counties.  All 
three communities participate in NFIP as per the attached list provided by the Federal Emergency 
Management Agency Community Status Book Report for Oregon. 
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Section 2. Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing 
property? 

Yes 
Continue 

No-Proceed to 
Section 3-regulation 

does not apply. 

Is the project located within 2,500 feet of a civil airport or 
15,000 feet of a military airfield? 

Yes 
Continue 

Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone / Approach Protection Zone (APZ), 
based upon information from the airport or military 
airfield administrator identifying the boundaries of such 
zones? 

Yes 
Continue 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective 
buyer or leaser of the potential hazards from airplane accidents and the potential that an airfield 
operator may wish to purchase the property. Maintain copies of the signed notice. For properties located 
in a military clear zone, make and document a determination of whether the use of the property is 
consistent with DOD guidelines. Notice Sample: www.hudexchange.info/resource/2758/notice-
prospective-buyers-properties-in-runway-clear-zones 

Section 58.6 also requires compliance with the Coastal Barrier Resources Act. There are no Coastal 
Barrier Resource Areas in Oregon. Therefore, the Act does not apply. 

Section 3. Coastal Barrier Resources Act 

HUD assistance will 
not be used for 
purchase or sale of 
existing property.  This 
project is limited to 
home rehabilitation 
grants for existing 
owner-occupied 
homes.  See Policies 
and Procedures.  

https://www.hudexchange.info/resource/2758/notice-prospective-buyers-properties-in-runway-clear-zones/
https://www.hudexchange.info/resource/2758/notice-prospective-buyers-properties-in-runway-clear-zones/
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Program name and description: 

Activity / Project Description: 

Definition of Area of Consideration (the geographic area where loans or grants applications will 
be accepted or funds will be allocated for this program): Attach a composite map showing area of 
consideration and floodplains. 

Applications will be accepted within the Cities / Counties of 

boundaries (see attached map). 

TIER 1 – OVERALL PROGRAM REVIEW 
Target Area Assessment 

2022 Roseburg Regional Housing Rehabilitation Program

The Project will provide home repair grants to low to moderate income homeowners to carry out minor 
rehabilitation projects on existing owner-occupied homes. Homeowners will be eligible for grants of up to 
$15,000. Approximately 32 low-moderate income homeowners in the Cities of Roseburg and Myrtle Creek, 
and the surrounding areas of Douglas County will be served by the project. Umpqua Community 
Development Corporation dba NeighborWorks Umpqua (NWU) is the non-profit program administer under 
contract to the City of Roseburg. 

Eligible home rehabilitation activities include health and safety activities (including lead-based paint 
abatement and/or removal, septic tanks, private sewer lines and drainfields, private water lines and wells, 
and asbestos tests, inspections and assessments, as well as architectural barrier removal or improvements 
necessary to fulfill reasonable accommodation requests and improve accessibility), construction, 
rehabilitation, reconstruction, or the installation of improvements to upgrade substandard electrical, 
plumbing, roofing, siding, insulation, or heating and domestic hot water systems, carry weatherization 
activities, and perform dry rot repairs. The Home Repair Policies and Procedures of the non-profit program 
administrator more fully detail the eligible activities, and limit the program to minor rehabilitation on owner-
occupied homes. This project has been determined to be Categorically Excluded activity subject to Section 
58.5 of 24 CFR Part 58. A tiered Environmental Review process has been used to conduct a targeted area 
assessment for the area of consideration, as defined in the CDBG grant application, as the geographic areas 
within Douglas County (map attached). This tiered review considered the Statutes, Executive Orders, and 
regulations at 24 CFR Part 58, and has determined certain authorities can be excluded from further site 
specific review, and are noted on the Statutory checklist. Those authorities that cannot be excluded from the 
target area assessment will be covered during a site specific environmental review that will be conducted 
prior to any CDBG funding being obligated to a specific site. Site specific authorities are noted on the 
checklist. The site specific reviews will be conducted by NWU as part of their program delivery.

Roseburg, Myrtle Creek, and Douglas County
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Compliance documentation must contain verifiable source documents and relevant base data. 

HUD Environmental 
Standards 

Status 
A/B Determination and Compliance Documentation 

Historic 
Preservation 

[36 CFR Part 800] 

B 

Floodplain 
Management 

[24 CFR 55, Executive 
Order 11988] 

A 

B 

Wetland Protection 

[Executive Order 
11990] 

A 

B 

Coastal Zone 
Management Act 

[Sections 307(c), (d)] 

A 

B 

STATUTORY WORKSHEET 
Use this worksheet only as part of a Tiered Review 

X

X

X

X

The project does not permit substantial / major rehabilitation exceeding 50% of the 
market value of the home and is restricted to the minor rehabilitation of single 
family owner occupied homes without changes, expansions or alternations to the 
footprint of the home.  Program is determined to be exempt from Coastal Zone 
Management Act requirements. See Attachment 3 of the Policies and Procedures. 

Individual homes may be located within local historic preservation districts or 
be historically significant and subject to local review. Request for Comments / 
Concurrence was sent to the State Historic Preservation Office on 03/18/2022. 
No response was received from SHPO within the 30-day comment period.  
however, SHPO will be consulted on all projects that involve homes built 
previous to 1977. Requestsfor Comments /Concurrence were also sent on 
3/18/2022 to the following THPOs, The Confederated Tribes of Siletz Indians if 
Oregon, Warm Springs Reservation of Oregon, Grand Ronde Community of 
Oregon, Coquille Indian Tribe, Coos, Lower Umpqua and Siuslaw Indians of 
Oregon, Cow Creek band of Umpqua Tribes, and Klamath Tribes per the listings 
contained in the HUD Tribal Data Assessment Tool (TDAT).   Klamath 
respondedon the 6th of April that they prefer to defer to local tribes. No other 
responses were received within the 30-day comment period.  However, based 
on previous consultations with THPOs on Regional Housing Rehabilitation 
Program projects, individual homes assisted by this project will assessed on a 
site specific level when the scope of work includes ground disturbance, and 
THPOs will be consulted.  An Inadvertent Discovery Plan will be maintained and 
in effect for all projects where the scope includes ground disturbance

No rehabilitation work will be performed on homes located within a floodway.  See 
Attachment 3 of the Policies and Procedures.  The grant administrator will verify 
floodway status by reviewing the FEMA Flood Map for each home and filing this map 
in each project file.  

The project does not permit substantial / major rehabilitation exceeding 50% of the 
market value of the home and is restricted to the minor rehabilitation of single family 
owner occupied homes without changes, expansions or alternations to the footprint 
of the home.  Program is determined to be exempt from floodplain requirements. 

Home Repair policy states that if a home is in a flood zone that Flood Insurance is 
necessary and will be a part of the Site Specific Review for each project that is in a 
flood zone. See Attachment 3 of the Policies and Procedures.

The policies and procedures do not allow new construction, alternation, or expansion 
of the footprint of any existing structure located in a Wetland. See Attachment 3 of the 
Policies and Procedures as such is determined exempt from this requirement. Each 
project will be checked against the NWI (National Welands Inventory) with a site 
specific environmental review to ensure compliancethis rule. We will not allow impacts 
to wetlands. See Attachment 3 of the Policies and Procedures.
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HUD Environmental 
Standards 

Status 
A/B Determination and Compliance Documentation 

Sole Source 
Aquifers 

[40 CFR 149] 

A 

B 

Endangered Species 
Act 

[50 CFR 402] 

A 

B 

X

X Douglas County is considered a critical habitat covered by NOAA and USFWS, for a 
few endangered or threatened species, and the area to be served by the project 
overlaps this covered habitat.  However, the written program Policies and Procedures 
only allow minor housing rehabilitation and do not allow CDBG funds to be used for 
new construction, conversion of land use, major rehabilitation or the acquisition of 
undeveloped land, landscaping or hazardous tree removal and none of the assisted 
properties will be located in a riparian zone.  No exterior repairs or improvements will 
increase post construction runoff nor will the amount of impervious surfaces be 
increased.  All waste materials generated from project activities will be disposed of in 
an EPA approved sanitary or hazardous waste disposal site.  See Attachment 3 of the 
Policies and Procedures.

Based on this, it is determined that a No Effect on an ESA-
listed species or designated critical habitat has been 
achieved. 

The determination checklist is included in the ERR file. 

The Designated Area contains no Sole Source Aquifers; therefore, the project is 
determined to be in compliance with this authority. See attached checklist and 
print of map from EPA’s Sole Source Aquifers for Drinking Water Interactive map 
found at 

https://epa.maps.arcgis.com/apps/webappviewer/index.html?
id=9ebb047ba3ec41ada1877155fe31356b 
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HUD Environmental 
Standards 

Status 
A/B Determination and Compliance Documentation 

Wild and Scenic 
Rivers Act 

[Sections 7(b), 
and (c)] 

A 

B 

Clean Air Act 

[Sections 176(c), (d), 
and 40 CFR 6, 51, 
93] 

A 

B 

Farmland 
Protection 
Policy Act 

[7 CFR 658] 

A 

B 

Environmental 
Justice 

[Executive 
Order 12898] 

A 

B 

X

X

X

X Project is limited to minor rehabilitation of existing single family owner occupied 
homes. The housing rehabilitation program policies and procedures identify that 
acquisition of existing housing, acquisition of land for development and new 
construction are not eligible for assistance under the program.  The program is 
limited to LMI participants who reside in the assisted units therefore there will only 
be a positive impact to minority or low and moderate income persons. See 
Attachment 3 of the Policies and Procedures and the Environmental Justice 
Statement executed by the RE’s Certifying Officer.   

Conversion of farmland to non-agricultural uses is not an eligible activity for 
assistance under this project.  Further, the project is limited to minor rehabilitation 
of existing single-family owner-occupied homes.  Project is found to be in 
compliance with this authority. See Project Description and Attachment 3 of the 
Policies and Procedures.

There are no non-attainment areas that overlap the project area.  Further the housing 
rehabilitation program policies and procedures prohibit new construction or 
conversion of land use facilitating the development of public, commercial, or industrial 
facilities OR five or more dwelling units.  See Air Quality Worksheet and Attachment 3 
of the Policies and Procedures.

The Cow Creek, Smith River, Umpqua and South Umpqua Rivers, and Wessen 
Creek are listed on the National Rivers Inventory (NRI), however this project 
only allows minor rehabilitation, and the HR Policies and Procedures do not 
permit conversion of land use, major rehabilitation or acquisition of 
undeveloped land, landscaping or hazardous tree removal within riparian zones.  
Based on this the policies, the program is found to be compliance with this 
authority. 
See Attachment 3 of the Policies and Procedures.

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight

RobertWhitsell
Highlight



Exhibit 3M – Tiered Environmental Review Format – Part 1 

Community Development Block Grant Management Handbook – 2020 
Page 11 of 16 

HUD Environmental 
Standards 

Status 
A/B Determination and Compliance Documentation 

Noise 
Abatement and 
Control 

[24 CFR 51B] 

B 

Explosive 
and 
Flammable 
Operations 

[24 CFR 51C] 

A 

B 

Toxic Chemicals 
and Radioactive 
Materials 

[HUD Notice 79-33] 

B 

Airport Clear 
Zones and 
Accident 
Potential Zones 

[24 CFR 51D] 

A 

B 

Flood 
Disaster 
Protection 
Act 

B 

X

X

X

X

X

Specific housing units to be assisted are not yet identified, therefore, no determination 
can be made at this time. Compliance with this requirement will be determined during 
the site specific review.  See Attachment 3 of the Policies and Procedures for flood 
insurance requirements. 

The project does not permit substantial / major rehabilitation exceeding 50% of the 
market value of the home and is restricted to the minor rehabilitation of single family 
owner occupied homes without changes, expansions or alternations to the footprint 
of the home.  Program is determined to be exempt from ACZ and APZ requirements. 
See Attachment 3 of the Policies and Procedures.

Specific housing units to be assisted are not yet identified, therefore, no determination 
can be made at this time. Compliance with this requirement will be determined during 
the site specific review.   

Project is limited to minor rehabilitation of existing single family owner occupied homes. 
Housing rehabilitation of owner occupied single family residential units is not considered 
to increase residential densities, convert a building for habitation, or make a vacant 
building habitable.  Therefore, compliance is met for this authority. See Project 
Description and Attachment 3 of the Policies and Procedures.

Specific housing units to be assisted are not yet identified; therefore, no determination 
can be made at this time. Compliance with this requirement will be determined during 
the site specific review.   
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HUD Environmental 
Standards 

Status 
A/B Determination and Compliance Documentation 

Coastal 
Barrier 
Resources Act 

A 

B 
There are no Coastal Barrier Resource Areas in Oregon. Therefore, the 
Act does not apply and an “A” designation can be noted. 

Responsible Entity’s 
Certifying Officer 

 Certifying Officer 
Name and Title 
Date 

X
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has made the following decisions pertaining to future 
site- specific environmental review projects: 

NOTE: If the Tier 1 checklist identifies an “A” designation for any environmental standard 
(specialized topic area) and those standards are identified below, those standards can be 
deleted. If the Tier 1, checklist identifies a “B” designation for any environmental standard 
(specialized topic area), that environmental standard must be included in the review procedures 
/ policy for the site-specific Tier 2 reviews, below: 

HISTORIC PROPERTIES 

Projects will be evaluated on a case-by-case basis. For all projects older than 45 years, the City / 
County will consult with SHPO to determine if the unit is national register eligible or on the 
national register. 

will consider SHPO comments and comply with part 36 
CFR 
Part 800 prior to approving any loan or grant under this program. 

NOISE 

Projects will be evaluated on a case-by-case basis. Projects located within 1,000 feet of a major 
highway or roadway, 3,000 feet of a railroad, 5 miles of a civilian airport, or 15 miles of a military 
airfield, or in proximity to other significant noise sources (such as manufacturing facilities) are in 
noise exposed areas and will require further review. For these projects, noise attenuation measures 
will be included, to the extent feasible, as part of the rehab. 

TOXIC CHEMICALS AND RADIOACTIVE MATERIALS 

Projects will be evaluated on a case-by-case basis. If it is determined there are hazards that could 
affect the health and safety of occupants,  has determined that 
mitigation of the affected adverse environmental conditions by removing, stabilizing or 
encapsulating the toxic substances in accordance with the requirements of the appropriate federal, 
state or local oversight agency will occur, or the project will not be funded. 

FLOOD DISASTER PROTECTION ACT 

Projects will be evaluated on a case-by-case basis. It must be determined whether a project is in a 
100- year floodplain and source documentation identified by FEMA map panel number and date
must be in the file. If a project is located in a 100-year floodplain, evidence must be provided that
the homeowner has flood insurance. The City will not provide substantial improvement to homes
located in the 100 year flood zone.

TIER 3 – SITE-SPECIFIC REVIEW PROCESS AND FORM 
Policies and Procedures for Site-Specific Environmental Reviews 
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Project cannot proceed prior to 
notification that environmental review is complete (ROF issued by OBBD-IFA and the site-specific 
review has been signed by the Responsible Entity’s Certifying Officer). 

Building Address: 

Market Value of House: 

Estimated Cost of Rehabilitation:  

Rehabilitation will expand footprint of house: Yes No HISTORIC 

PRESERVATION 

1. The unit is less than 45 years old and does not include ground disturbance
Yes: STOP here. The Section 106 Historic Preservation review is complete. 

Provide documentation to show the age of the building and confirmation that there 
is no ground disturbance. City determines no historic properties affected. 

No: PROCEED to #2 

2. Consult the State Historic Preservation Officer (SHPO) to determine if project is on or eligible for
the National Historic Register. Notify City of ground disturbance and City will contact Tribes.
Check determination:

No Historic Properties Affected 

Provide letter documenting concurrence of determination from SHPO 

Provide documentation indicating Tribe was contacted and response or 
documentation showing that there is no ground disturbance 

No Historic Properties Adversely Affected 

Provide letter documenting concurrence of determination from 

SHPO Provide conditions that will be placed on project 

Condition(s): 

Adverse Effect on Historic Properties (City will make determination with 

SHPO) Provide letter documenting concurrence of determination 

from SHPO Provide Memorandum of Agreement 

Condition(s): 
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NOISE: 
1. Is the project located within 1,000 feet of a busy road or highway, 3,000 feet of a railroad, or 15

miles of a civil airport or military airfield? Are there any other potential noise sources in the
project vicinity that could produce a noise level above HUD’s acceptable range, including but
not limited to concert halls, night clubs, event facilities, et cetera?

No: STOP here. Maintain a map identifying distances from roads, railroads and airports 
and your project. Record your determination. You do not need to calculate a specific 
noise level. 

Yes: PROCEED to #2 

2. Determine the actions to take based on the project and HUD Acceptability Standards. For
Modernization projects a noise calculation is not required. HUD or RE determines need based
on their evaluation of project. Proceed to #3 below.

HUD General Acceptability Standards 
HUD determination Day night average sound level in decibels (dB) 
Acceptable Not exceeding 65 dB 
Normally Unacceptable Above 65 dB but not exceeding 75dB 
Unacceptable Above 75 dB + 

3. Is the Day-Night average sound level above an acceptable level (based on noise calculation or
your analysis of the site using maps or a site visit)?

Yes. Encourage noise attenuation features in alterations. Record your determination in the 
ERR. Identify how you are encouraging noise attenuation 

No. Record your determination in the ERR 

TOXIC / HAZARDOUS / RADIOACTIVE MATERIALS, CONTAMINATION, CHEMICALS OR GASES (24 
CFR 58.5(I)(2): 
1. Is the property free of hazardous materials, contamination, toxic chemicals and gasses, and

radioactive substances, where a hazard could affect the health and safety of occupants?
(Special consideration should be given to properties that are located near toxic or solid waste 
landfill sites, underground  storage  tanks,  or  other  areas  known  to  contain   toxic,   hazardous, 
or  radioactive substances.) 

Yes. Stop here. 

Provide documentation to evidence determination including inspection reports, 
pictures, and information from www.epa.gov or similar sites. 

No. However the project will be conditioned on measures to mitigate the adverse 
environmental condition (e.g. shielding, removing or encapsulating the toxic substances) 
according to the requirements of the appropriate Federal, state or local oversight agency. 

Provide documentation to show mitigation will address adverse environmental 

condition. Provide condition(s) that will be placed on project: 

Condition(s): 

http://www.epa.gov/enviro/
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No. Project cannot be mitigated. PROJECT MUST BE REJECTED. 

FLOOD INSURANCE 

Is the project located in a FEMA designated floodway? (Repairs can be funded in floodplains, just 
not in floodways.) You can obtain FEMA FIRM (Flood Insurance Rate Maps) at www.fema.gov 

Yes. Stop here. Federal financial assistance cannot be used in a floodway. Project activity is 
not eligible. 

No. Provide FIRM map and FIRM map panel number: 
Continue 

Is the project located in a FEMA designated 100 year floodplain? Visit this site for FIRM Maps: 
www.fema.gov 

Yes. Project will have to maintain flood insurance on the 

property Provide FIRM map and FIRM map panel 

number: 

Determination: 

This project does not require any mitigation for compliance with any statutes or authorities. 
This project may now be initiated; OR 

Approval of this project is conditioned on the following mitigation measures: These 
conditions must be included in project contracts or other legally binding documents. The 
project may be initiated subject to compliance with the conditions: 

Conditions: 

The project does not comply with the following policy and will not be funded: 

Responsible Entity’s 
Certifying Officer 

 Certifying Officer 
Name and Title 
Date 

Attach copy of flood insurance declaration or condition project 

http://www.fema.gov/
http://www.fema.gov/


Historic Preservation (CEST and EA)
General requirements Legislation Regulation 

Regulations under Section 106 of 
the National Historic Preservation 
Act (NHPA) require a consultative 
process to identify historic  
properties, assess project impacts 
on them, and avoid, minimize,  or 
mitigate adverse effects  

Section 106 of the 
National Historic 
Preservation Act 
(16 U.S.C. 470f) 

36 CFR 800 “Protection of 
Historic Properties” 

References 
https://www.hudexchange.info/environmental-review/historic-preservation 

Threshold  
Is Section 106 review required for your project? 

☐ No, because the project consists solely of activities listed as exempt in a Programmatic
Agreement (PA). (See the PA Database to find applicable PAs.)
Either provide the PA itself or a link to it here. Mark the applicable exemptions or
include the text here:

 Continue to the Worksheet Summary.

☐ No, because the project consists solely of activities included in a No Potential to Cause
Effects memo or other determination [36 CFR 800.3(a)(1)].
Either provide the memo itself or a link to it here. Explain and justify the other
determination here:

 Continue to the Worksheet Summary.

☒Yes, because the project includes activities with potential to cause effects (direct or
indirect).  Continue to Step 1.

http://www.access.gpo.gov/nara/cfr/waisidx_10/36cfr800_10.html
http://www.access.gpo.gov/nara/cfr/waisidx_10/36cfr800_10.html
https://www.hudexchange.info/resource/3675/section-106-agreement-database/


The Section 106 Process 
After determining the need to do a Section 106 review, initiate consultation with regulatory 
and other interested parties, identify and evaluate historic properties, assess effects of the 
project on properties listed on or eligible for the National Register of Historic Places, and 
resolve any adverse effects through project design modifications or mitigation. 
Note that consultation continues through all phases of the review.   
Step 1: Initiate consultation 
Step 2: Identify and evaluate historic properties 
Step 3: Assess effects of the project on historic properties 
Step 4: Resolve any adverse effects   

Step 1 - Initiate Consultation 
The following parties are entitled to participate in Section 106 reviews: Advisory Council on 
Historic Preservation; State Historic Preservation Officers (SHPOs); federally recognized Indian 
tribes/Tribal Historic Preservation Officers (THPOs); Native Hawaiian Organizations (NHOs); 
local governments; and project grantees.  The general public and individuals and organizations 
with a demonstrated interest in a project may participate as consulting parties at the discretion 
of the RE or HUD official.   Participation varies with the nature and scope of a project.   Refer to 
HUD’s website for guidance on consultation, including the required timeframes for response. 
Consultation should begin early to enable full consideration of preservation options.      

Use the When To Consult With Tribes checklist within Notice CPD-12-006: Process for Tribal 
Consultation to determine if you should invite tribes to consult on a particular project.  Use the 
Tribal Directory Assessment Tool (TDAT) to identify tribes that may have an interest in the area 
where the project is located. Note that consultants may not initiate consultation with Tribes.  

Select all consulting parties below (check all that apply): 
☒State Historic Preservation Officer (SHPO)
☐Advisory Council on Historic Preservation
☒Indian Tribes, including Tribal Historic Preservation Officers (THPOs) or Native
☐Hawaiian Organizations (NHOs)

List all tribes that were consulted here and their status of consultation:

 

Requests for Comments/Concurrence were also sent on 3/18/2022 to the following 
THPOs, The Confederated Tribes of Siletz Indians of Oregon, Warm Springs 
Reservation of Oregon, Grand Ronde Community of Oregon, Coquille Indian Tribe, 
Coos, Lower Umpqua and Siuslaw Indians of Oregon, Cow Creek band of Umpqua 
Tribes, and Klamath Tribes per the listings contained in the HUD Tribal Data 
Assessment Tool (TDAT). Klamath responded on the 6th of April that they prefer to 
defer to local tribes. No other responses were received within the 30-day comment 
period. 

https://www.hudexchange.info/resource/2448/notice-cpd-12-006-tribal-consultation-under-24-cfr-part-58/
https://www.hudexchange.info/resource/2448/notice-cpd-12-006-tribal-consultation-under-24-cfr-part-58/
https://www.hudexchange.info/resource/2448/notice-cpd-12-006-tribal-consultation-under-24-cfr-part-58/
http://egis.hud.gov/tdat/Tribal.aspx


☐Other Consulting Parties
List all consulting parties that were consulted here and their status of consultation:

Describe the process of selecting consulting parties and initiating consultation here: 

Provide all correspondence, notices, and notes (including comments and objections received) 
and continue to Step 2.  

Step 2 - Identify and Evaluate Historic Properties 
Define the Area of Potential Effect (APE), either by entering the address(es) or providing a 
map depicting the APE. Attach an additional page if necessary. 

Gather information about known historic properties in the APE.  Historic buildings, districts and 
archeological sites may have been identified in local, state, and national surveys and registers, 
local historic districts, municipal plans, town and county histories, and local history websites.  If 
not already listed on the National Register of Historic Places, identified properties are then 
evaluated to see if they are eligible for the National Register.    
Refer to HUD’s website for guidance on identifying and evaluating historic properties. 

In the space below, list historic properties identified and evaluated in the APE.  
Every historic property that may be affected by the project should be listed. For each historic 
property or district, include the National Register status, whether the SHPO has concurred with 
the finding, and whether information on the site is sensitive.  Attach an additional page if 
necessary.  

Maps are provided below to show the areas for the scattered sites that will receive assistance 
in this program. No specific sites have been identified at this time, and a site-specific review 
will be completed for each project in the overall area identified in the maps. 

The Tribal Directory Assessment Tool was consulted, and letters were prepared and sent by 
the city of Roseburg to the consulting agencies via the mail with Domestic Return Receipts 
attached to show receipt of the letters. 

Maps are provided below to show the areas for the scattered sites that will receive assistance in 
this program. No specific sites have been identified at this time, and a site-specific review will be 
completed for each project in the overall area identified in the maps. 



Provide the documentation (survey forms, Register nominations, concurrence(s) and/or 
objection(s), notes, and photos) that justify your National Register Status determination. 

Was a survey of historic buildings and/or archeological sites done as part of the project?  
If the APE contains previously unsurveyed buildings or structures over 50 years old, or there is a 
likely presence of previously unsurveyed archeological sites, a survey may be necessary. For 
Archeological surveys, refer to HP Fact Sheet #6, Guidance on Archeological Investigations in 
HUD Projects. 

☐ Yes  Provide survey(s) and report(s) and continue to Step 3.
Additional notes:

☒ No  Continue to Step 3.

Step 3 - Assess Effects of the Project on Historic Properties 
Only properties that are listed on or eligible for the National Register of Historic Places receive 
further consideration under Section 106.   Assess the effect(s) of the project by applying the 
Criteria of Adverse Effect. (36 CFR 800.5)]  Consider direct and indirect effects as applicable as 
per HUD guidance. 

Choose one of the findings below - No Historic Properties Affected, No Adverse Effect, or 
Adverse Effect; and seek concurrence from consulting parties.   

☒ No Historic Properties Affected
Document reason for finding: 
☐ No historic properties present.  Provide concurrence(s) or objection(s) and

continue to the Worksheet Summary.

☒ Historic properties present, but project will have no effect upon them.  Provide
concurrence(s) or objection(s) and continue to the Worksheet Summary.

If consulting parties concur or fail to respond to user’s request for concurrence, 
project is in compliance with this section.  No further review is required.   If 
consulting parties object, refer to (36 CFR 800.4(d)(1)) and consult further to try to 
resolve objection(s). 

https://www.onecpd.info/resource/287/hp-fact-sheet-6-guidance-on-archeological-investigations-in-hud-projects/
https://www.onecpd.info/resource/287/hp-fact-sheet-6-guidance-on-archeological-investigations-in-hud-projects/
http://www.achp.gov/regs-rev04.pdf
http://www.achp.gov/regs-rev04.pdf


☒ No Adverse Effect
Document reason for finding:

Does the No Adverse Effect finding contain conditions? 
☐  Yes  

Check all that apply:    (check all that apply) 
☐ Avoidance
☐ Modification of project
☐ Other

Describe conditions here: 

 Monitor satisfactory implementation of conditions. Provide concurrence(s)
or objection(s) and continue to the Worksheet Summary.

☐ No  Provide concurrence(s) or objection(s) and continue to the Worksheet
Summary.

If consulting parties concur or fail to respond to user’s request for concurrence,
project is in compliance with this section.  No further review is required.   If
consulting parties object, refer to (36 CFR 800.5(c)(2)) and consult further to try
to resolve objection(s).

☐ Adverse Effect
Document reason for finding:
Copy and paste applicable Criteria into text box with summary and justification.
Criteria of Adverse Effect: 36 CFR 800.5]

No specific sites have been identified at this time, and a site-specific review will be completed 
for each project. 

http://www.achp.gov/regs-rev04.pdf
http://www.achp.gov/regs-rev04.pdf


Notify the Advisory Council on Historic Preservation of the Adverse Effect and provide 
the documentation outlined in 36 CFR 800.11(e). The Council has 15 days to decide 
whether to enter the consultation (Not required for projects covered by a 
Programmatic Agreement).  

 Continue to Step 4.

Step 4 - Resolve Adverse Effects 
Work with consulting parties to try to avoid, minimize or mitigate adverse effects.  Refer to 
HUD guidance and 36 CFR 800.6 and 800.7.   

Were the Adverse Effects resolved? 
☐ Yes

Describe the resolution of Adverse Effects, including consultation efforts and
participation by the Advisory Council on Historic Preservation:

For the project to be brought into compliance with this section, all adverse impacts 
must be mitigated. Explain in detail the exact measures that must be implemented 
to mitigate for the impact or effect, including the timeline for implementation.  

 Provide signed Memorandum of Agreement (MOA) or Standard Mitigation
Measures Agreement (SMMA). Continue to the Worksheet Summary.

http://www.achp.gov/regs-rev04.pdf
http://www.achp.gov/regs-rev04.pdf


☐ No
The project must be cancelled unless the “Head of Agency” approves it. Either
provide approval from the “Head of Agency” or cancel the project at this location.
Describe the failure to resolve Adverse Effects, including consultation efforts and
participation by the Advisory Council on Historic Preservation and “Head of the
Agency”:

Explain in detail the exact conditions or measures that must be implemented to 
mitigate for the impact or effect, including the timeline for implementation.  

 Provide correspondence, comments, documentation of decision, and “Head of Agency”
approval. Continue to the Worksheet Summary.



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates
• Names of all consulted parties and relevant consultation dates
• Names of plans or reports and relevant page numbers
• Any additional requirements specific to your region

Are formal compliance steps or mitigation required? 
☐ Yes
☒ No

Individual homes may be located within local historic preservation districts or be historically significant 
and subject to local review. Request for Comments / Concurrence was sent to the State Historic 
Preservation Office on 03/18/2022. No response was received from SHPO within the 30-day comment 
period. however, SHPO will be consulted on all projects that involve homes built previous to 1977. 
Requests for Comments /Concurrence were also sent on 3/18/2022 to the following THPOs, The 
Confederated Tribes of Siletz Indians if Oregon, Warm Springs Reservation of Oregon, Grand Ronde 
Community of Oregon, Coquille Indian Tribe, Coos, Lower Umpqua and Siuslaw Indians of Oregon, Cow 
Creek band of Umpqua Tribes, and Klamath Tribes per the listings contained in the HUD Tribal Data 
Assessment Tool (TDAT). Klamath responded on the 6th of April that they prefer to defer to local tribes. 
No other responses were received within the 30-day comment period. However, based on previous 
consultations with THPOs on Regional Housing Rehabilitation Program projects, individual homes 
assisted by this project will be assessed on a site-specific level when the scope of work includes ground 
disturbance, and THPOs will be consulted. An Inadvertent Discovery Plan will be maintained and 
in effect for all projects where the scope includes ground disturbance. 
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SENDER: COMPLETE THIS SECTION COMPLETE THIS SECTION ON DELIVERY

• Print your name and address on the reverse
so that we can return the card to you.

• Attach this card to the back of the mailpiece,
or on the front if space permits.

1. Article Addressed to:

ROBERTBRUNOE, TRIBAL HISTORIC PRESERVATION OFFIC^_
CONFEDERATED TRIBES OF THE WARM SPRINGS RESERVATION
OF OREGON
PO BOX C , WARM SPRINGS OR 97781

Addressee

ivery

.s delivery address d:i erent froi;n^teti91 • 0 Yss
If YES, enter delivery address b^aw. —•d^Nd»^>

\°^

9590 9402 4793 8344 21 56 22

2. Article Number (Transfer from service label)

,
?ai6 EEC1D aDQO E6DC I bEbE

PS Form 3811, July 2015 PSN 7530-02-000-9053

^
^

^
3. Service Type \ a Priority Mail Express®
a Adult Signature \ (^ D Registered Mail™
a Adult Signature Restricted Deliveiy<" D»Registered Mail Restrictet

Certified Mail® ^^ .̂ Deliveiy
a ertlfied Mail Restricted Delivery Ottetum Receipt for
a Collect on Delivery „ Me''cnanalse..,....,,.
D Coiiect on Deliveiy Restricted Deliveiy D Signature Confirmation
^'nsuredMaU"""'--- -- ' D Signature Confirmation

hsured Mail Restricted Delivery Restricted Delivery
over $500)

Domestic Return Receipt

• • COMPLETE THIS SECTION ON DELIVERY

• Complete items 1, 2, and 3.

• Print your name and address on the reverse
so that we can return the card to you.

• Attach this card to the back of the mailpiece,
or on the front if space permits.

1. Article Addressed to:

PERRY CHOCKTOOT. THPO
KLAMATH TRIBES
PO BOX 436

CHILOQUIN, OR 97624-0436

D Agent
D Addressee

B. ̂ gpeived .;•;. -•Printed Nam'' • C. Date of Delivery

^^^e^Y\< /e 2,-2/-^z
D. Is delivel:. 'ddress different from item 1 ? D Yes

If YES, enter delivery address below: D No

9590 9402 4793 8344 2156 53

2. Article Number (Transfer from service label)

7Dlfl 22C1D DODD Eflm faE31

*~'S Form 3811, July 2015 PSN 7530-02-000-9053

3. Service Type
a Adult Signature
a Adult Signature Restricted Delivery

Certified Mail®
Certified Mail Restricted Delivery

a Collect on Delivery

a Priority Mail Express®
D Registered Mail™
D Registered Mail Restrictec

Delivery

D Return Receipt for
Merchandise

a Collect on Delivery Restricted Delivery D Signature Confirmation™
D Signature Confirmation

Restricted Delivery
" • isured Mail

isurad Mail Restricted Delivery
wer$500)

Domestic Return Receipt

SENDER: COMPLETE THIS SECTION

• Complete items 1, 2, and 3.

• Print your name and address on the reverse
so that we can return the card to you.

• Attach this card to the back of the maUpiece,
or on the front if space permits.

1. Article Addressed to:

STACY SCOTT. THPO
CONFEDERATED TRIBES OF THE COOS, LOWER U
AND SIUSLAW INDIANS
1245 FULTON AVENUE, COOS BAY OR 97420

COMPLETE THIS SECTION ON DELIVERY

A. Sig ature

x
^wy-^:

B. Received by (PrintecTNamia

D Agent
D Addresses

C. Date of Delivery

D. Is delivery address different from item 1 ? D Yes
_lfYES- enter delivery address below: Q No

9590 9402 4793 8344 21 56 46

2. Article Number (Transfer from service label)

7D1S 3E^D ODDD EflD[1 bE4fi
; PS Form 381 , July 2015 PSN7530-02-000-9053

3. Service Type . a priority Mail Express®
D Adult Signature _ D Registered Mail™
a Adult Signature Restricted Delivery a Registered Mail Restricted

ertifled Mail® ~ Delivery
ertified Maif Restricted Deliveiy D Return Receipt for

D Collect on Delivery ~ Merchandise'
a Collect on Delivery Restricted Deliveiy D Signature Confirmation™
1-1 Insured Mail ' D Signature Confirmation

Insured Mail Restricted Delivery Restricted Delivery
over $500

Domestic Return Receipt



SE.NDER: COMPLETE THIS SECTION

• Complete items 1, 2, and 3.

• Print your name and address on the reverse
so that we can return the card to you.

• Attach this card to the back of the mailpiece,
or on the front if space permits.

1. Article Addressed to:

OR SHPO REVIEW & COMPLIANCE
725 SUMMER ST NE STE C
SALEM, OR 97301-1266

COMPLETE THIS SECTION ON DELIVERY

A. Signature

x$^r
B. Received by (Printed Name)

) u^{

D Agent
D Addresses

C. _Date of Delivery

3~-i -w
D. Is delivery address different from item 1 ?

If YES, enter delivery address below:
a Yes
D No

€©Z^^W47938344215615

ID aaaa 5341 4134
! PS Form 3811 , July 2D1i PSN 7530-02-000-9053

3. Service Type a Priority Mail Express®
a Adult Signature D Registered Mail™
D Adult Signature Restricted Delivery a Registered Mail Restrictei

Certified Mail® Delh/ery
D ertified Mail Restricted Delivery D Return Receipt for
a Collect on Delivery ' _ Merchandise
a Collect on Delivery Restricted Deliveiy D Signature Confirmation™
n insured Mail ' ~ D Signature Confirmation

iured Mail Restricted Deliveiy Restricted Deliveiy
rer $500

Domestic Return Receipt

SENDER: COMPLETE THIS SECTION

• Complete items 1, 2,

• Print your name and address on the reverse
so that we can return the card to you.

• Attach this card to the back of the mailpiece,
or on the front if space permits.

1. Article Addressed to:

COMPLETE THIS SECTION ON DELIVERY

B. Recewe.fi-tay (Printed Name) , c.

d Agent
D Addresses

''e of delivery

D. Is delivay address different from item 1 ? D \fes
If YES, enter delivery address below: C3 No

DAVIDt^RRELSON
PROGn^WANAGER AND THPO
CONFaKRATED TRIBES OF THE GRANDE COMMUNITY OF OREGON

8720 GgAM(i,RONDE RD, GRAND RONDE. OR 97347-2016

r^f^l f^^\
•^

9590 9402 4793 8344 2156 39

2. Article Number (Transfer from service label),

701fl EE1D DODO Efim bE55
PS Form 3811, July 2015 PSN 7530-02-000-9053

'•'• ^•^•^.^

SENDER: CO/WPLCTE THIS SECTION

• p^wgpJSte items 1, 2, and 3.
• Print yoyi, name and address on the reverse

so that we'van return the 6^rd to you.
• Attach this card to the back of the maiipiece,

or on the front if space permits.
1. Article Addressed to:

3. Service Type
a Adult Signature
a Adult Signature Restricted Delivery

Certified Mail®
ertlfied Mail Restricted Deliveiy

a Collect on Delivery
D Collect on Delivery Restricted Delivery
" '—ured Mail

.ured Mail Restricted Delivery
[er $500

D Priority Mail Express®
D Registered Mail™
D Registered Mail Restrictet

Delivery
a Return Receipt for

Merchandise

a Signature Confirmatton™
D Signature Confirmation

Restricted Delivery

Domestic Return Receipt

COMPLETE THIS SECTION ON DELIVERY

A. Signature

x <{u^ ^ /^9'Agent
D Addressee

C. Date of Dejjyeiy

3-2. 1^'C
D. Is delivery address different from item 1 ? D Yes

If YES, enter delivery address below: a No

B. Received by (Pnnfed Name)

KASSANDRA RIPPEE, TRIBAL HISTORIC PRESERVATION
COQUILLE INDIAN TRIBE
3050 TREMONT STREET, NORTH BEND OR 97459

9590 9402 4793 8344 2156 08

2. Article Number (Transfer from seivice label)

7D16 3D^D DDDD 5641 4141
PS Form 381 July 201 5 PSN 7530-02-000-9053

3. Service Type
a Adult Signature
D Adult Signature Restricted Delivery

Certified Mail®
D ertifiedMair Restricted Delivery
a Collect on Delivery
0 Collect on Delivery Restricted Deliveiy D Signature Confirmation™
n insured Mail ' D Signature Confirmation

ured Mail Restricted Delivery
r$500)

D Priority Mail Express®
a Registered Mail™
D Registered Mail Restrictec

Delivery
a Return Receipt for

Merchandise

Restricted Delivery

Domestic Return Receipt



SENDER: COMPLETE THIS SECTION

• Complete items 1, 2, and 3.
• Print your name and address on the reverse

so that we can return the card to you.
• Attach this card to the back of the mailpiece,

or on the front if space permits.
1. Article Addressed to:

DELORES PIGSLEY T " ''
CONFEDERATED TRIBES OF~
PO BOX 549.SILETZ, OR.9738Q-0

COMPLETE THIS SECTION ON DELIVERY

B. l.vedbyf nted Name)

0 (AA />d2-
D. Is deliveiy address different from item 1 ? D Yes

If YES, enter delivery address below: Q No

D Agent
D Addresses

C. Date of Delivery

Z-Z/^-^'

N

IANSOFOREGC

9590 9402 4793 8344 2155 85

2. Article Number (Transfer from service label)

7D16 3DciD DDDD 5fl41 41fl5
Form 3811, July 2015 PSN 7530-02-000-9053

3. Service Type
a Adult Signature
a dult Signature Restricted Delivery

Certified Mail®
a Certified Mail Restricted Delivery
a Collect on Delivery

a Priority Mail Express®
a Registered Mail™
a Registered Mail Restricted

Delivery
D Return Receipt for

Merchandise'

D Collect on Delivery Restricted Delivery D Signature Confirmation™
ured Mail ' D Signature Confirmation

Restricted Delivery
ir$500)

Domestic Return Receipt



1

Robert Whitsell

From: John K. Lazur <JLazur@cityofroseburg.org>
Sent: Thursday, April 14, 2022 1:53 PM
To: Robert Whitsell
Subject: RE: Any new THPO Responses?

Yes 
 

From: Robert Whitsell <rwhitsell@nwumpqua.org>  
Sent: Thursday, April 14, 2022 1:16 PM 
To: John K. Lazur <JLazur@cityofroseburg.org> 
Subject: RE: Any new THPO Responses? 
 
Is that for Cow Creek’s THPO Request? 
 
Robert Whitsell | Single Family Home Repair Manager 
AgeSafe Senior Home Safety Specialist | Asbestos Inspector  
NeighborWorks Umpqua ‐ NMLS# 255912  
PH: (541) 600‐3227 | F: (541) 673‐5023 | rwhitsell@nwumpqua.org | nwumpqua.org 
Office: 1984 Sherman Ave, North Bend, OR 97459  
Equal Housing Opportunity | Equal Housing Lender  
 

From: John K. Lazur <JLazur@cityofroseburg.org>  
Sent: Thursday, April 14, 2022 10:37 AM 
To: Robert Whitsell <rwhitsell@nwumpqua.org> 
Subject: RE: Any new THPO Responses? 
 
This is all I have… 
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From: Robert Whitsell <rwhitsell@nwumpqua.org>  
Sent: Wednesday, April 13, 2022 4:16 PM 
To: John K. Lazur <JLazur@cityofroseburg.org> 
Subject: Any new THPO Responses? 
 
Hello John,  
 
Have we received any more responses from THPO/SHPO? Did Cow Creek finally receive theirs? Any news from the Post 
Office on why the delay? 
 
Respectfully,  
 
Robert Whitsell | Single Family Home Repair Manager 
AgeSafe Senior Home Safety Specialist | Asbestos Inspector  
NeighborWorks Umpqua ‐ NMLS# 255912  
PH: (541) 600‐3227 | F: (541) 673‐5023 | rwhitsell@nwumpqua.org | nwumpqua.org 
Office: 1984 Sherman Ave, North Bend, OR 97459  
Equal Housing Opportunity | Equal Housing Lender  
 
  
Robert Whitsell | Rehabilitation Specialist 
NeighborWorks Umpqua 
 
541‐600‐3227 | nwumpqua.org  
1984 Sherman Ave, North Bend, OR 97459  
NMLS# 255912  
Equal Housing Opportunity | Equal Housing Lender  

The content of this email is confidential and intended for the recipient specified in message only, and may contain information that is privileged, 
confidential or otherwise protected from disclosure. If you received this message by mistake, please reply to this message and follow with its 
deletion, so that we can ensure such a mistake does not occur in the future.  
 

 
This e-mail and any files transmitted with it are confidential and intended solely for the individual or entity to whom they are addressed. If you have received this in 
error, please notify the sender and delete this e-mail from your system. If you are not the named addressee, disclosure, distribution, copying or taking any action in 
reliance on the contents of this information is prohibited. 
  
Robert Whitsell | Rehabilitation Specialist 
NeighborWorks Umpqua 
 
541‐600‐3227 | nwumpqua.org  
1984 Sherman Ave, North Bend, OR 97459  
NMLS# 255912  
Equal Housing Opportunity | Equal Housing Lender  

The content of this email is confidential and intended for the recipient specified in message only, and may contain information that is privileged, 
confidential or otherwise protected from disclosure. If you received this message by mistake, please reply to this message and follow with its 
deletion, so that we can ensure such a mistake does not occur in the future.  
 

 
This e-mail and any files transmitted with it are confidential and intended solely for the individual or entity to whom they are addressed. If you have received this in 
error, please notify the sender and delete this e-mail from your system. If you are not the named addressee, disclosure, distribution, copying or taking any action in 
reliance on the contents of this information is prohibited. 
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Robert Whitsell

From: John K. Lazur <JLazur@cityofroseburg.org>
Sent: Wednesday, April 6, 2022 3:02 PM
To: Robert Whitsell
Subject: FW: Roseburg Regional Housing Rehabilitation

FYI 
 

From: Clarence Henthorne <clarence.henthorne@klamathtribes.com>  
Sent: Wednesday, April 6, 2022 2:43 PM 
To: John K. Lazur <JLazur@cityofroseburg.org> 
Cc: Jennifer Vigil <jennifer.vigil@klamathtribes.com>; Jennifer Ochoa <jennifer.ochoa@klamathtribes.com>; Mandy 
Roberson <mandy.roberson@klamathtribes.com>; Perry Chocktoot <perry.chocktoot@klamathtribes.com> 
Subject: Roseburg Regional Housing Rehabilitation 
 
Thank you for the opportunity to consult on this project but the area is outside of the Klamath Tribes aboriginal 
territories and as such we will defer to the appropriate tribes for consultation 
 
Clarence Henthorne 
The Klamath Tribes  
Cultural Resource Protection Specialist 
(541) 783‐2764 X102 
 
 

 
This e-mail and any files transmitted with it are confidential and intended solely for the individual or entity to whom they are addressed. If you have received this in 
error, please notify the sender and delete this e-mail from your system. If you are not the named addressee, disclosure, distribution, copying or taking any action in 
reliance on the contents of this information is prohibited. 



 
 

CITY OF ROSEBURG 
INADVERTENT DISCOVERY PLAN SEPTEMBER 2017 

 
1. GENERAL 

A. The following Inadvertent Discovery Plan (IDP) is to be implemented by the City 
of Roseburg (City), and followed by any contractor or subcontractor working for 
or on behalf of the City, to expeditiously address inadvertent discoveries during 
ground disturbing activities for the City involving the City of Roseburg Head 
Start Project.  This IDP terminates when the project reaches substantial 
completion.   

 
B. This IDP is to ensure all parties involved are contacted and fulfill their 

obligations under the following state and federal laws: 
 
1. Archaeological Objects and Sites [ORS 358.905-358.955] 

 
2. Indian Graves and Protected Objects [ORS 97-740-97.760] 
 
3. National Historic Preservation Act [16 USC 470] [36 CFR Part 60] 

 
4. Native American Graves Protection and Repatriation Act [25 USC 3001] 

[43 CFR Part 10] 
 

C. The laws recognize and codify the tribes’ rights in the decision-making 
process regarding ancestral remains and associated objects. Therefore both 
the discovered ancestral remains and/or archaeological objects should be 
treated in a sensitive and respectful manner by all parties involved. 

 
D. In accordance with these laws, if previously unidentified archaeological 

materials or sites are discovered during  ground disturbing activities, the 
following shall occur: 

 
1. The project in the immediate vicinity of the inadvertent discovery will stop. 
 
2. City staff shall be notified by telephone at (541) 492-6877 of the 

inadvertent discovery and the City staff shall, in turn, notify a professional 
archaeologist of the inadvertent discovery. 

 
3. A buffer zone of thirty (30) meters shall be established around the site, 

unless otherwise advised by the archaeologist; and the City shall take 
reasonable measures to protect the site. 

 
4. The City will notify the following of the inadvertent discovery by 



telephone, facsimile, and/or email within 48 hours of the discovery, or at 
the soonest possible time: the State Historic Preservation Office (SHPO; 
telephone or facsimile only); the Confederated Tribes of the Grand 
Ronde Community (the Tribe);  Cow Creek Band of Umpqua Indians 
(the Tribe).   

 
5. If human remains are discovered, the City will cease all activity which 

will cause further disturbance to the remains. The City will notify the 
Oregon State Police, the SHPO, the Commission on Indian Services, 
the Tribe, and the Douglas County Sheriff to ensure that the human 
remains are cared for, that relevant parties agree upon a course of 
action, and that project activities can recommence while not causing 
unreasonable harm to the discovered burial area. (See attached 
Inadvertent Discovery Checklist for specific names and numbers.) The 
human remains and associated objects should not be disturbed, 
manipulated, or transported from the original location until a plan is 
developed with all consulting parties. 

 
6. If ground disturbing activities are necessary to determine significance, 

site boundaries, and/or National Register eligibility, an expedited 
archaeological permit will be applied for by the consulting archaeologist 
and received from the SHPO prior to commencing with any ground 
disturbance. 

 
7. Expedited review to prevent an undue threat to the site shall be 

undertaken in 
accordance with state law. The SHPO and the Tribe will attempt to 
respond within forty-eight (48) hours of notification (excluding Saturdays, 
Sundays, and any legal or tribal holidays). The City shall not proceed with 
any ground disturbing activities until concurrence is received from the 
SHPO, and any other consulting agencies identified as needing review by 
Oregon state law. The City will take into account recommendations for the 
discovered resources and carry out appropriate actions. 

 
8. The consulting archaeologist shall make a preliminary assessment of 

National Register eligibility of the discovered resource(s) and propose 
actions to resolve any potential adverse effects at the soonest possible 
time. The findings will be sent to the State Historic Preservation Office 
whenever an archaeological site is found whether human remains are 
discovered or not. SHPO must concur on all eligibility decisions before 
project activities can commence. 
 

9. All inadvertent discoveries must be documented, as appropriate, regarding 
state historic preservation laws. This may include archaeological site 
forms submitted to the SHPO, cultural resource evaluation reports, 
findings of effect, and testing and mitigation reports. All data recovery 
plans should be coordinated through the Oregon SHPO. If found eligible 
for the National Register, the site should be avoided, if possible. If not, it 
will need to be mitigated to minimize impacts. 



 
10. Depending on the project, the nature of discovery and the statutory 

jurisdiction, the SHPO may ask the City to retain a consulting 
archaeologist to assist in the development of a Treatment Plan. The 
appropriate jurisdictional agency may need to get involved in discussions 
to resolve the matter in accordance with their respective authorities. 

 
11. The City may conclude this procedure and notify consulting parties, as 

appropriate, if the disturbance of the historic property or property of 
traditional religious and cultural importance is minimal so as to have no 
effect on the historic property and the excavation or disturbance can be 
relocated to avoid the property, as determined with the SHPO and the 
Tribe.  Concurrence from the SHPO and the Tribe is required prior to 
commencement of any further ground disturbing activities. 

 
12. Documentation of all reports and associated compliance should be 

kept in the City project files. 
 

E. The intent of the IDP is to have a process in place to expeditiously deal with 
such discoveries. Management of archaeological sites should be conducted in 
a spirit of stewardship for future generations, with full recognition of their non-
renewable nature and their potential multiple uses and public values. 

 
F. This Inadvertent Discovery Plan (IDP) is to be implemented by the City of 

Roseburg (City), and followed by any Contractor or subcontractor working for or 
on behalf of the City, to expeditiously address inadvertent discoveries during 
ground disturbing activities for the City involving the Roseburg Head Start 
Project.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CITY OF ROSEBURG 
INADVERTANT DISCOVERY CHECKLIST 

 
The following checklist assist in the documentation of any archaeological materials or sites 
unexpectedly discovered during ground disturbing activities: 
 
Inadvertent Discovery Identified 
 
CONTRACTOR 
Representative’s Name:  Date   
ENGINEER 
Representative’s Name:  Date 
CITY 
Representative’s Name:  Date  
Notes: 
 
 
Work Stopped 
 
CONTRACTOR 
Representative’s Name:  Date 
ENGINEER 
Representative’s Name:  Date 
CITY 
Representative’s Name:  Date 
Notes: 
 
 
Harm Avoided or Minimized 
 
CONTRACTOR 
Representative’s Name:  Date 
ENGINEER 
Representative’s Name:  Date 
CITY 
Representative’s Name:  Date 
Notes: 
Field Evaluation Conducted by Professional Archaeologist within 48 Hours, or as Soon 
as Possible: 
 
Name:  _______________________________________________ Date:      
 
Professional qualifications:  ____________________________________  
 
Methods of documentation: 

Notes:  

 



 
Notifications within 48 Hours of Discovery to:  State Historic Preservation Office (SHPO)  
RE: SHPO Case No. 17-1109 
 
Contacts: Dennis Griffin, State Archaeologist, Office (503) 986-0674, Fax (503) 986-0793, 

dennis.griffin@state.gov 
 

John Pouley, Assistant State Archaeologist, (503) 986-0675, Fax (503) 986-
0793, john.pouley@state.gov 

 
Jason Allen, Historic Preservation Specialist, Office (503) 986-0579,  
Fax (503) 986-0793, jason.allen@state.gov 

 
Name: ________________________________  Date:  _________  Time:     
 
Notified by:  ________________________________________________  
Notes: 
 
Federally Recognized Tribes 
 
Cow Creek Band of Umpqua Tribe of Indians 
 
Contact:  Jessie Plueard, THPO & Cultural Resource Programs Manager, Office (541) 

677-5575, Cell (541) 643-6980,  
email: jplueard@cowcreek.com     
 
Jeremy Johnson, Archeologist, Office (541) 677-5575, Cell (541) 900-0508 
jjohnson@cowcreek.com 
 

Name: ________________________________  Date:  _________  Time:  __________  
 
Notified by:  __________________________________________________________  
 
 
Notes: 

 
Confederated Tribes of the Grand Ronde Community of Oregon 
 
Contact:   Christopher Bailey, Cultural Protection Specialist, Office (503) 879-1675, 

thpo@grandronde.org 
 
   
Name: ________________________________  Date:  _________  Time:  __________  
 
Notified by:  __________________________________________________________  
 
Notes:  

mailto:john.pouley@state.gov
mailto:jason.allen@state.gov
mailto:jplueard@cowcreek.com
mailto:jjohnson@cowcreek.com
mailto:thpo@grandronde.org


Found Human Remains 
 
____ Yes _____ No 
 
Name:     Date:      
 
Notes:   
 
 
Notifications at Time of Discovery to:   Oregon State Police 
 
Contact: Sgt. Chris Allori, Oregon State Police, Office (503) 731-4717,  
 Cell (503) 708-646,  callori@osp.state.or.us 
 
Name: ________________________________  Date:  _________  Time:  _______  
 
Notified by:  __________________________________________________________  
Notes: 
 
 
Oregon Commission on Indian Services, Salem, Oregon 
 
Contact: Karen Quigley, Executive Director, Office (503) 986-1067, Fax (503) 986-

1071, karen.m.quigley@state.or.us 
 
Name: ________________________________  Date:  _________  Time:  ________  
 
Notified by:  __________________________________________________________  
Notes: 
 
 
Douglas County Sheriff 
 
Contact: Main Office (541) 440-4450, Dispatch (non-emergency) (541) 440-4471 
 
Name: ________________________________  Date:  _________  Time:  ________  
 
Notified by:  _____________________________________________________  
Notes: 
 
 
Made Determination of National Register Eligibility: ____ Yes _____ No 
____ Eligible _____ Not eligible 
 
Name:  ___________________________________________ Date:      
 
Professional qualifications:  ___________________________________  
 
Notes:  

mailto:callori@osp.state.or.us
mailto:karen.m.quigley@state.or.us


 
 
 
SHPO Concurrence: 
 
____ Agrees _____ Disagrees 
 
Name:     Date:      
 
Notes: 
 
Decided on Treatment:  
Description: 
 
Performed by: ____________________________________  Date:      
 
Notes: 
 
Documentation Filed: 
 
Name:  ___________________________________________ Date:      
 
Type of documentation:  _____________________________________  
 
Location of files: 
 
 
 
 



 
 

 

 

 

 

  



 
 

 



Floodplain Management (CEST and EA) 
General Requirements Legislation Regulation 
Executive Order 11988, 
Floodplain Management, 
requires Federal activities to 
avoid impacts to floodplains 
and to avoid direct and 
indirect support of floodplain 
development to the extent 
practicable. 

Executive Order 11988 24 CFR 55 

Reference 
https://www.hudexchange.info/environmental-review/floodplain-management 

1. Does 24 CFR 55.12(c) exempt this project from compliance with HUD’s floodplain
management regulations in Part 55?
☒ Yes

Provide the applicable citation at 24 CFR 55.12(c) here. If the project is exempt under
55.12(c)(7) or (8), provide supporting documentation.

 Based on the response, the review is in compliance with this section. Continue to the
Worksheet Summary below.

☐ No  Continue to Question 2.

2. Provide a FEMA/FIRM or ABFE map showing the site.
The Federal Emergency Management Agency (FEMA) designates floodplains. The FEMA
Map Service Center provides this information in the form of FEMA Flood Insurance Rate
Maps (FIRMs) or Advisory Base Flood Elevations (ABFEs).  For projects in areas not
mapped by FEMA, use the best available information to determine floodplain
information.  Include documentation, including a discussion of why this is the
best available information for the site.
Does your project occur in a floodplain?
☐ No  Based on the response, the review is in compliance with this section. Continue

to the Worksheet Summary below.

☐ Yes

The project does not permit substantial / major rehabilitation exceeding 50% of 
the market value of the home and is restricted to the minor rehabilitation of 
single-family owner-occupied homes without changes, expansions, or 
alternations to the footprint of the home. Program is determined to be exempt 
from floodplain requirements. See Attachment 3 of the Policies and 
Procedures. Home Repair policy states that if a home is in a flood zone that 
Flood Insurance is necessary and will be a part of the Site Specific Review 
for each project that is in a flood zone. See Attachment 3 of the Policies and 
Procedures.

http://www.gpo.gov/fdsys/pkg/CFR-2010-title24-vol1/pdf/CFR-2010-title24-vol1-sec55-12.pdf
RobertWhitsell
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Select the applicable floodplain using the FEMA map or the best available information:  

☐ Floodway  Continue to Question 3, Floodways    
 

☐ Coastal High Hazard Area (V Zone)  Continue to Question 4, Coastal High 
Hazard Areas     
 

☐  500-year floodplain (B Zone or shaded X Zone)   Continue to Question 5, 
500-year Floodplains    
 

☐ 100-year floodplain (A Zone)  The 8-Step Process is required. Continue to 
Question 6, 8-Step Process    

  
 

3. Floodways 
Is this a functionally dependent use? 
☐ Yes 

The 8-Step Process is required. Work with your HUD FEO to determine a way to 
satisfactorily continue with this project. Provide a completed 8-Step Process, including 
the early public notice and the final notice.  
Continue to Question 6, 8-Step Process 

 
☐ No  

Federal assistance may not be used at this location unless a 55.12(c) exception applies. 
You must either choose an alternate site or cancel the project at this location. 

 
4. Coastal High Hazard Area 

Is this a critical action? 
☐ Yes 

Critical actions are prohibited in coastal high hazard areas. Federal assistance may not 
be used at this location. Unless the action is excepted at 24 CFR 55.12(c), you must 
either choose an alternate site or cancel the project.    
 

☐ No 
Does this action include construction that is not a functionally dependent use, 
existing construction (including improvements), or reconstruction following 
destruction caused by a disaster? 

☐ Yes, there is new construction.  
New construction is prohibited in V Zones ((24 CFR 55.1(c)(3)).  

 
☐ No, this action concerns only a functionally dependent use, existing 

construction(including improvements), or reconstruction following 
destruction caused by a disaster.  



This construction must have met FEMA elevation and construction 
standards for a coastal high hazard area or other standards applicable at 
the time of construction.  
 Continue to Question 6, 8-Step Process   
 

 
5. 500-year Floodplain  

Is this a critical action? 
☐ No  Based on the response, the review is in compliance with this section. Continue to 

the Worksheet Summary below. 
 

☐Yes  Continue to Question 6, 8-Step Process   
 

6. 8-Step Process.  
Does the 8-Step Process apply? Select one of the following options: 
☐ 8-Step Process applies.  

Provide a completed 8-Step Process, including the early public notice and the final 
notice.     
 Continue to Question 7, Mitigation   
 

☐ 5-Step Process is applicable per 55.12(a)(1-3).  
Provide documentation of 5-Step Process.  
Select the applicable citation:  
☐ 55.12(a)(1) HUD actions involving the disposition of HUD-acquired multifamily 

housing projects or “bulk sales” of HUD-acquired one- to four-family properties 
in communities that are in the Regular Program of the National Flood Insurance 
Program (NFIP) and in good standing (i.e., not suspended from program eligibility 
or placed on probation under 44 CFR 59.24).     

☐ 55.12(a)(2) HUD's actions under the National Housing Act (12 U.S.C. 1701) for the 
purchase or refinancing of existing multifamily housing projects, hospitals, 
nursing homes, assisted living facilities, board and care facilities, and 
intermediate care facilities,  in communities that are in good standing under the 
NFIP.   

☐ 55.12(a)(3) HUD's or the recipient’s actions under any HUD program involving the 
repair, rehabilitation, modernization, weatherization, or improvement of existing 
multifamily housing projects, hospitals, nursing homes, assisted living facilities, 
board and care facilities, intermediate care facilities, and one- to four-family 
properties, in communities that are in the Regular Program of the National Flood 
Insurance Program (NFIP) and are in good standing, provided that the number of 
units is not increased more than 20 percent, the action does not involve a 
conversion from nonresidential to residential land use, the action does not meet 
the thresholds for “substantial improvement” under § 55.2(b)(10), and the 
footprint of the structure and paved areas is not significantly increased. 



☐  55.12(a)(4) HUD’s (or the recipient’s) actions under any HUD program involving 
the repair, rehabilitation, modernization, weatherization, or improvement of 
existing nonresidential buildings and structures, in communities that are in the 
Regular Program of the NFIP and are in good standing, provided that the action 
does not meet the thresholds for “substantial improvement” under § 55.2(b)(10) 
and that the footprint of the structure and paved areas is not significantly 
increased.  

 Continue to Question 7, Mitigation   
 

☐ 8-Step Process is inapplicable per 55.12(b)(1-4).  
  Select the applicable citation:  

☐ 55.12(b)(1) HUD's mortgage insurance actions and other financial assistance for 
the purchasing, mortgaging or refinancing of existing one- to four-family 
properties in communities that are in the Regular Program of the National Flood 
Insurance Program (NFIP) and in good standing (i.e., not suspended from 
program eligibility or placed on probation under 44 CFR 59.24), where the action 
is not a critical action and the property is not located in a floodway or coastal high 
hazard area.  

☐ 55.12(b)(2) Financial assistance for minor repairs or improvements on one- to 
four-family properties that do not meet the thresholds for “substantial 
improvement” under § 55.2(b)(10)  

☐ 55.12(b)(3) HUD actions involving the disposition of individual HUD-acquired, one- 
to four-family properties. 

☐ 55.12(b)(4) HUD guarantees under the Loan Guarantee Recovery Fund Program 
(24 CFR part 573) of loans that refinance existing loans and mortgages, where any 
new construction or rehabilitation financed by the existing loan or mortgage has 
been completed prior to the filing of an application under the program, and the 
refinancing will not allow further construction or rehabilitation, nor result in any 
physical impacts or changes except for routine maintenance. 

☐  55.12(b)(5) The approval of financial assistance to lease an existing structure 
located within the floodplain, but only if— 

(i)  The structure is located outside the floodway or Coastal High Hazard 
Area, and is in a community that is in the Regular Program of the NFIP 
and in good standing (i.e., not suspended from program eligibility or 
placed on probation under 44 CFR 59.24);  
(ii)  The project is not a critical action; and 
(iii)  The entire structure is or will be fully insured or insured to the 
maximum under the NFIP for at least the term of the lease.  

 
 Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. 
 

7. Mitigation 



For the project to be brought into compliance with this section, all adverse impacts must 
be mitigated. Explain in detail the exact measures that must be implemented to 
mitigate for the impact or effect, including the timeline for implementation.  

 
 
 
 
 
 
 
 
 
 
 

Which of the following mitigation/minimization measures have been identified for this 
project in the 8-Step or 5-Step Process? Select all that apply. 

☐  Permeable surfaces 
☐  Natural landscape enhancements that maintain or restore natural hydrology 
☐  Planting or restoring native plant species  
☐  Bioswales 
☐  Evapotranspiration 
☐  Stormwater capture and reuse 
☐  Green or vegetative roofs with drainage provisions 
☐ Natural Resources Conservation Service conservation easements or similar 

easements 
☐  Floodproofing of structures 
☐ Elevating structures including freeboarding above the required base flood 

elevations 
☐  Other  

 
 Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. 
 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 

 



 
 
 
 
 
 

Are formal compliance steps or mitigation required? 

☐ Yes

☒ No

No rehabilitation work will be performed on homes located within a floodway. See Attachment 
3 of the Policies and Procedures. The grant administrator will verify floodway status by 
reviewing the FEMA Flood Map for each home and filing this map in each project file. 

The project does not permit substantial / major rehabilitation exceeding 50% of the market value 
of the home and is restricted to the minor rehabilitation of single-family owner-occupied homes 
without changes, expansions or alternations to the footprint of the home. Program is determined 
 to be exempt from floodplain requirements. See Attachment 3 of the Policies and Procedures.  
Home Repair policy states that if a home is in a flood zone that Flood Insurance is necessary 
and will be a part of the Site Specific Review for each project that is in a flood zone. See 
Attachment 3 of the Policies and Procedures.
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Wetlands (CEST and EA) 
General requirements Legislation Regulation 

Executive Order 11990 discourages that direct or 
indirect support of new construction impacting 
wetlands wherever there is a practicable 
alternative. The Fish and Wildlife Service’s National 
Wetlands Inventory can be used as a primary 
screening tool, but observed or known wetlands 
not indicated on NWI maps must also be 
processed.  Off-site impacts that result in draining, 
impounding, or destroying wetlands must also be 
processed.  

Executive Order 
11990 

24 CFR 55.20 can 
be used for 
general guidance 
regarding the 8 
Step Process. 

References 
https://www.hudexchange.info/environmental-review/wetlands-protection 

 
1. Does this project involve new construction as defined in Executive Order 11990, 

expansion of a building’s footprint, or ground disturbance?  
The term "new construction" shall include draining, dredging, channelizing, filling, 
diking, impounding, and related activities and any structures or facilities begun or 
authorized after the effective date of the Order. 

☒ No  Based on the response, the review is in compliance with this section.   
Continue to the Worksheet Summary below. 

 
☐ Yes  Continue to Question 2. 
 

2. Will the new construction or other ground disturbance impact an on- or off-site 
wetland?  
The term "wetlands" means those areas that are inundated by surface or ground water 
with a frequency sufficient to support, and under normal circumstances does or would 
support, a prevalence of vegetative or aquatic life that requires saturated or seasonally 
saturated soil conditions for growth and reproduction. Wetlands generally include 
swamps, marshes, bogs, and similar areas such as sloughs, potholes, wet meadows, river 
overflows, mud flats, and natural ponds. Wetlands under E.O. 11990 include isolated 
and non-jurisdictional wetlands. 

 
☐ No, a wetland will not be impacted in terms of E.O. 11990’s definition of new  
     construction.  
 Based on the response, the review is in compliance with this section. Continue 

to the Worksheet Summary below. Provide a map or any other relevant 
documentation to explain your determination. 

    
☐ Yes, there is a wetland that be impacted in terms of E.O. 11990’s definition of 

new construction.  



You must determine that there are no practicable alternatives to wetlands 
development by completing the 8-Step Process.  
Provide a completed 8-Step Process as well as all documents used to make your 
determination, including a map. Be sure to include the early public notice and the 
final notice with your documentation.  
Continue to Question 3. 

 
3. For the project to be brought into compliance with this section, all adverse impacts 

must be mitigated. Explain in detail the exact measures that must be implemented to 
mitigate for the impact or effect, including the timeline for implementation.   

 
 
 
 
 

 
Which of the following mitigation actions have been or will be taken? Select all that 
apply:  

☐  Permeable surfaces  
☐ Natural landscape enhancements that maintain or restore natural hydrology 

through infiltration  
☐  Native plant species  
☐  Bioswales  
☐  Evapotranspiration  
☐  Stormwater capture and reuse  
☐  Green or vegetative roofs with drainage provisions  
☐  Natural Resources Conservation Service conservation easements  
☐  Compensatory mitigation 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates
• Names of all consulted parties and relevant consultation dates
• Names of plans or reports and relevant page numbers
• Any additional requirements specific to your region

Are formal compliance steps or mitigation required? 
☐ Yes
☒ No

The policies and procedures do not allow new construction, alternation, or expansion of the footprint 
of any existing structure located in a Wetland. See Attachment 3 of the Policies and Procedures as such 
is determined exempt from this requirement. NWU Policy requires each project to be checked 
against the NWI (National Welands Inventory) in the site specific environmental review to ensure 
compliance this rule. We will not allow impacts to wetlands. See Attachment 3 of the Policies and 
Procedures. 

RobertWhitsell
Highlight



Coastal Zone Management Act (CEST and EA) 
General requirements Legislation Regulation 

Federal assistance to applicant 
agencies for activities affecting 
any coastal use or resource is 
granted only when such 
activities are consistent with 
federally approved State Coastal 
Zone Management Act Plans.   

Coastal Zone Management 
Act (16 USC 1451-1464), 
particularly section 307(c) and 
(d) (16 USC 1456(c) and (d)) 

15 CFR Part 930 
 

References 
https://www.onecpd.info/environmental-review/coastal-zone-management 
 
Projects located in the following states must complete this form.  
Alabama Florida Louisiana Mississippi Ohio Texas 
Alaska Georgia Maine New Hampshire Oregon Virgin Islands 
American 
Samona 

Guam Maryland New Jersey Pennsylvania Virginia 

California Hawaii Massachusetts New York Puerto Rico Washington 
Connecticut Illinois Michigan North Carolina Rhode Island Wisconsin 
Delaware Indiana Minnesota Northern 

Mariana Islands 
South Carolina  

 
1. Is the project located in, or does it affect, a Coastal Zone as defined in your state Coastal 

Management Plan? 
 
☐Yes   Continue to Question 2. 

 
☒No   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide a map showing that the site is not within a Coastal 
Zone.  

 
2. Does this project include activities that are subject to state review?  
 

☐Yes   Continue to Question 3.   
 

☐No    Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide documentation used to make your determination.  

  
3. Has this project been determined to be consistent with the State Coastal Management 

Program? 
☐Yes, with mitigation.  Continue to Question 4.  
 
☐Yes, without mitigation.   Based on the response, the review is in compliance with this 

section. Continue to the Worksheet Summary below. Provide documentation used to 
make your determination.  
 



☐No, project must be canceled.  
Project cannot proceed at this location.  
 

4. Explain in detail the proposed measures that must be implemented to mitigate for the 
impact or effect, including the timeline for implementation.  

 
 
 
 
 
 
  Continue to the Worksheet Summary below. Provide documentation of the 

consultation (including the State Coastal Management Program letter of 
consistency) and any other documentation used to make your determination. 

 
       

Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 

The project does not permit substantial/major rehabilitation exceeding 50% of the market value of the 
home and is restricted to the minor rehabilitation of single-family owner-occupied homes without 
changes, expansions, or alternations to the footprint of the home. The program is determined to be 
exempt from Coastal Zone Management Act requirements. See Attachment 3 of the Policies and 
Procedures. 

 





Sole Source Aquifers (CEST and EA) 
General requirements Legislation Regulation 

The Safe Drinking Water Act of 1974 
protects drinking water systems 
which are the sole or principal 
drinking water source for an area and 
which, if contaminated, would create 
a significant hazard to public health. 

Safe Drinking Water 
Act of 1974 (42 U.S.C. 
201, 300f et seq., and 
21 U.S.C. 349) 

40 CFR Part 149 

Reference 
https://www.hudexchange.info/environmental-review/sole-source-aquifers  

 
 

1. Does your project consist solely of acquisition, leasing, or rehabilitation of an existing 
building(s)? 
☒Yes   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. 
 
☐No   Continue to Question 2. 
 

2. Is the project located on a sole source aquifer (SSA)1?  
☐No   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide documentation used to make your determination, such 
as a map of your project (or jurisdiction, if appropriate) in relation to the nearest SSA and its 
source area.  

 
☐Yes   Continue to Question 3. 
 

3. Does your region have a memorandum of understanding (MOU) or other working 
agreement with EPA for HUD projects impacting a sole source aquifer?  
Contact your Field or Regional Environmental Officer or visit the HUD webpage at the link 
above to determine if an MOU or agreement exists in your area. 
☐Yes   Provide the MOU or agreement as part of your supporting documentation. Continue to 

Question 4. 
 
☐No   Continue to Question 5. 

 
4. Does your MOU or working agreement exclude your project from further review?  

☐Yes    Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide documentation used to make your determination and 
document where your project fits within the MOU or agreement. 

 
1 A sole source aquifer is defined as an aquifer that supplies at least 50 percent of the drinking water consumed in 
the area overlying the aquifer. This includes streamflow source areas, which are upstream areas of losing streams 
that flow into the recharge area. 

https://www.hudexchange.info/environmental-review/sole-source-aquifers


 
☐No   Continue to Question 5. 

 
5. Will the proposed project contaminate the aquifer and create a significant hazard to public 

health? 
Consult with your Regional EPA Office.  Your consultation request should include detailed 
information about your proposed project and its relationship to the aquifer and associated 
streamflow source area.  EPA will also want to know about water, storm water and waste 
water at the proposed project.  Follow your MOU or working agreement or contact your 
Regional EPA office for specific information you may need to provide.  EPA may request 
additional information if impacts to the aquifer are questionable after this information is 
submitted for review. 

 
☐No   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide your correspondence with the EPA and all documents 
used to make your determination.  

 
☐Yes   Work with EPA to develop mitigation measures. If mitigation measures are approved, 

attach correspondence with EPA and include the mitigation measures in your 
environmental review documents and project contracts. If EPA determines that the project 
continues to pose a significant risk to the aquifer, federal financial assistance must be 
denied. Continue to Question 6. 

 
6. In order to continue with the project, any threat must be mitigated, and all mitigation must 

be approved by the EPA. Explain in detail the proposed measures that can be implemented 
to mitigate for the impact or effect, including the timeline for implementation.  
 
 
 
 
 
 

 
   Continue to the Worksheet Summary below. Provide documentation of the consultation 

(including the Managing Agency’s concurrence) and any other documentation used to 
make your determination.  

 
 
 
 
 
 
 
 

 



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 

The Designated Area contains no Sole Source Aquifers; therefore, the project is determined to be in 
compliance with this authority. See attached checklist and print of map from EPA’s Sole Source Aquifers 
for Drinking Water Interactive map found at: 
https://epa.maps.arcgis.com/apps/webappviewer/index.html?id=9ebb047ba3ec41ada1877155fe3135
6b 
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Endangered Species Act (CEST and EA) 
General requirements ESA Legislation Regulations 

Section 7 of the Endangered Species Act (ESA) 
mandates that federal agencies ensure that 
actions that they authorize, fund, or carry out 
shall not jeopardize the continued existence of 
federally listed plants and animals or result in 
the adverse modification or destruction of 
designated critical habitat. Where their actions 
may affect resources protected by the ESA, 
agencies must consult with the Fish and Wildlife 
Service and/or the National Marine Fisheries 
Service (“FWS” and “NMFS” or “the Services”).  

The Endangered 
Species Act of 1973 (16 
U.S.C. 1531 et seq.); 
particularly section 7 
(16 USC 1536). 

50 CFR Part 
402 

References 
https://www.hudexchange.info/environmental-review/endangered-species 

 
1. Does the project involve any activities that have the potential to affect species or habitats?  

☒No, the project will have No Effect due to the nature of the activities involved in the project.  
 Based on the response, the review is in compliance with this section. Continue to the Worksheet 

Summary below. Provide any documents used to make your determination. 
 

☐No, the project will have No Effect based on a letter of understanding, memorandum of 
agreement, programmatic agreement, or checklist provided by local HUD office. 

Explain your determination:   
 
 
 
 
 

 Based on the response, the review is in compliance with this section. Continue to the Worksheet 
Summary below. Provide any documents used to make your determination. 
 

☐Yes, the activities involved in the project have the potential to affect species and/or 
habitats.  Continue to Question 2. 

 
2. Are federally listed species or designated critical habitats present in the action area?  

Obtain a list of protected species from the Services. This information is available on the FWS 
Website or you may contact your local FWS and/or NMFS offices directly. 
 
☐No, the project will have No Effect due to the absence of federally listed species and 
designated critical habitat.  
 Based on the response, the review is in compliance with this section. Continue to the Worksheet 

Summary below. Provide any documents used to make your determination. Documentation 

 

http://www.fws.gov/endangered/species/index.html
http://www.fws.gov/endangered/species/index.html
http://www.fws.gov/offices/
http://www.nmfs.noaa.gov/pr/contact.htm


may include letters from the Services, species lists from the Services’ websites, surveys or other 
documents and analysis showing that there are no species in the action area.  

 
☐Yes, there are federally listed species or designated critical habitats present in the action 

area.   Continue to Question 3. 
 

3. What effects, if any, will your project have on federally listed species or designated critical 
habitat?  
☐No Effect: Based on the specifics of both the project and any federally listed species in the 

action area, you have determined that the project will have absolutely no effect on listed 
species or critical habitat.  
 Based on the response, the review is in compliance with this section. Continue to the Worksheet 

Summary below. Provide any documents used to make your determination. Documentation 
should include a species list and explanation of your conclusion, and may require maps, 
photographs, and surveys as appropriate.  

 
☐May Affect, Not Likely to Adversely Affect:  Any effects that the project may have on 

federally listed species or critical habitats would be beneficial, discountable, or 
insignificant.  
 Continue to Question 4, Informal Consultation.  

 
☐Likely to Adversely Affect: The project may have negative effects on one or more listed 

species or critical habitat. 
 Continue to Question 5, Formal Consultation.  

 
4. Informal Consultation is required  

Section 7 of ESA (16 USC. 1536) mandates consultation to resolve potential impacts to 
endangered and threatened species and critical habitats. If a HUD-assisted project may affect 
any federally listed endangered or threatened species or critical habitat, then compliance is 
required with Section 7.  See 50 CFR Part 402 Subpart B Consultation Procedures. 

 
Did the Service(s) concur with the finding that the project is Not Likely to Adversely Affect? 

 
☐Yes, the Service(s) concurred with the finding.  
 Based on the response, the review is in compliance with this section. Continue to Question 6 and 

provide the following:  
(1) A biological evaluation or equivalent document 
(2) Concurrence(s) from FWS and/or NMFS 
(3) Any other documentation of informal consultation  

 
Exception: If finding was made based on procedures provided by a letter of understanding, 
memorandum of agreement, programmatic agreement, or checklist provided by local HUD 
office, provide whatever documentation is mandated by that agreement.  

 



☐No, the Service(s) did not concur with the finding.  Continue to Question 5.  
 

5. Formal consultation is required  
Section 7 of ESA (16 USC 1536) mandates consultation to resolve potential impacts to 
federally listed endangered and threatened species and critical habitats. If a HUD assisted 
project may affect any endangered or threatened species or critical habitat, then compliance 
is required with Section 7.  See 50 CFR Part 402 Subpart B Consultation Procedures. 

 
 Once consultation is complete, the review is in compliance with this section. Continue to 

Question 6 and provide the following:  
(1) A biological assessment, evaluation, or equivalent document  
(2) Biological opinion(s) issued by FWS and/or NMFS 
(3) Any other documentation of formal consultation 

 
6. For the project to be brought into compliance with this section, all adverse impacts must 

be mitigated. Explain in detail the proposed measures that will be implemented to mitigate 
for the impact or effect, including the timeline for implementation.  
☐Mitigation as follows will be implemented:  

 
 
 
 
 
 
 
 

☐No mitigation is necessary.  
Explain why mitigation will not be made here:  
 
 
 

 
 
 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No 
 
 
 
 
 

 
 
 

Douglas County is considered a critical habitat covered by NOAA and USFWS, for a few 
endangered or threatened species, and the area to be served by the project overlaps this covered 
habitat. However, the written program Policies and Procedures only allow minor housing 
rehabilitation and do not allow CDBG funds to be used for new construction, conversion of land 
use, major rehabilitation or the acquisition of undeveloped land, landscaping, or hazardous tree 
removal and none of the assisted properties will be located in a riparian zone. No exterior 
repairs or improvements will increase post-construction runoff nor will the amount of 
impervious surfaces be increased. All waste materials generated from project activities will be 
disposed of in an EPA-approved sanitary or hazardous waste disposal site. See Attachment 3 of 
the Policies and Procedures. 
 
Based on this, it is determined that a No Effect on an ESA-listed species or designated critical 
habitat has been achieved. 
 
The determination checklist is included in the ERR file. 
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Wild and Scenic Rivers (CEST and EA) 

General requirements Legislation Regulation 
The Wild and Scenic Rivers Act 
provides federal protection for 
certain free-flowing, wild, scenic 
and recreational rivers designated 
as components or potential 
components of the National Wild 
and Scenic Rivers System (NWSRS) 
from the effects of construction or 
development.  

The Wild and Scenic Rivers 
Act (16 U.S.C. 1271-1287), 
particularly section 7(b) and 
(c) (16 U.S.C. 1278(b) and (c)) 

36 CFR Part 297  

References 
https://www.hudexchange.info/environmental-review/wild-and-scenic-rivers 

 
1. Is your project within proximity of a NWSRS river as defined below?   

Wild & Scenic Rivers: These rivers or river segments have been designated by Congress or 
by states (with the concurrence of the Secretary of the Interior) as wild, scenic, or 
recreational 
Study Rivers: These rivers or river segments are being studied as a potential component of 
the Wild & Scenic River system. 
Nationwide Rivers Inventory (NRI): The National Park Service has compiled and maintains 
the NRI, a register of river segments that potentially qualify as national wild, scenic, or 
recreational river areas 

 
☐  No  
 Based on the response, the review is in compliance with this section. Continue to the Worksheet 

Summary below. Provide documentation used to make your determination, such as a map 
identifying the project site and its surrounding area or a list of rivers in your region in the Screen 
Summary at the conclusion of this screen.    

 
☒  Yes, the project is in proximity of a Nationwide Rivers Inventory (NRI) River.              
 Continue to Question 2. 

 
2. Could the project do any of the following? 

 Have a direct and adverse effect within Wild and Scenic River Boundaries, 
 Invade the area or unreasonably diminish the river outside Wild and Scenic River 

Boundaries, or 
 Have an adverse effect on the natural, cultural, and/or recreational values of a NRI 

segment. 
 



Consultation with the appropriate federal/state/local/tribal Managing Agency(s) is 
required, pursuant to Section 7 of the Act, to determine if the proposed project may have 
an adverse effect on a Wild & Scenic River or a Study River and, if so, to determine the 
appropriate avoidance or mitigation measures.   
Note: Concurrence may be assumed if the Managing Agency does not respond within 30 
days; however, you are still obligated to avoid or mitigate adverse effects on the rivers 
identified in the NWSRS 

 
☒ No, the Managing Agency has concurred that the proposed project will not alter, 

directly, or indirectly, any of the characteristics that qualifies or potentially qualifies 
the river for inclusion in the NWSRS.  

  Based on the response, the review is in compliance with this section. Continue to the Worksheet 
Summary below. Provide documentation of the consultation (including the Managing Agency’s 
concurrence) and any other documentation used to make your determination.  
 

☐  Yes, the Managing Agency was consulted and the proposed project may alter, directly, 
or indirectly, any of the characteristics that qualifies or potentially qualifies the river 
for inclusion in the NWSRS.  

  Continue to Question 3.  
 

3. For the project to be brought into compliance with this section, all adverse impacts 
must be mitigated. Explain in detail the proposed measures that must be 
implemented to mitigate for the impact or effect, including the timeline for 
implementation.  

 
 
 
 

 
 Continue to the Worksheet Summary below. Provide documentation of the consultation 
(including the Managing Agency’s concurrence) and any other documentation used to make your 
determination.  
 
 
 
 
 
 
 
 
 
 
 
 

 

 



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 

The Cow Creek, Smith River, Umpqua and South Umpqua Rivers, and Wessen Creek are listed on the 
National Rivers Inventory (NRI), however, this project only allows minor rehabilitation, and the HR 
Policies and Procedures do not permit conversion of land use, major rehabilitation, or acquisition of 
undeveloped land, landscaping, or hazardous tree removal within riparian zones. Based on this and our 
policies, the program is found to be in compliance with this authority. See Attachment 3 of the Policies 
and Procedures. 













Air Quality (CEST and EA) 
General Requirements Legislation Regulation 

The Clean Air Act is administered by the 
U.S. Environmental Protection Agency 
(EPA), which sets national standards on 
ambient pollutants. In addition, the Clean 
Air Act is administered by States, which 
must develop State Implementation Plans 
(SIPs) to regulate their state air quality. 
Projects funded by HUD must demonstrate 
that they conform to the appropriate SIP. 

Clean Air Act (42 USC 
7401 et seq.) as 
amended particularly 
Section 176(c) and (d) 
(42 USC 7506(c) and (d)) 

40 CFR Parts 6, 51 
and 93 

Reference 
https://www.hudexchange.info/environmental-review/air-quality  
Scope of Work 
 

1. Does your project include new construction or conversion of land use facilitating the 
development of public, commercial, or industrial facilities OR five or more dwelling 
units?  
 
☐ Yes   
  Continue to Question 2.   
   
☒ No   

Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide any documents used to make your determination. 
       

Air Quality Attainment Status of Project’s County or Air Quality Management District  
 

2. Is your project’s air quality management district or county in non-attainment or 
maintenance status for any criteria pollutants?   
Follow the link below to determine compliance status of project county or air quality 
management district:  
http://www.epa.gov/oaqps001/greenbk/ 
 
☐  No, project’s county or air quality management district is in attainment status for all 

criteria pollutants 
 Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide any documents used to make your determination.  
 

☐  Yes, project’s management district or county is in non-attainment or maintenance 
status for one or more criteria pollutants.  

https://www.hudexchange.info/environmental-review/air-quality
http://www.epa.gov/oaqps001/greenbk/


 Describe the findings:  
 
 
 
 

 
 
 
 Continue to Question 3.   

 
3. Determine the estimated emissions levels of your project for each of those criteria 

pollutants that are in non-attainment or maintenance status on your project area. Will 
your project exceed any of the de minimis or threshold emissions levels of non-
attainment and maintenance level pollutants or exceed the screening levels 
established by the state or air quality management district?   

 ☐ No, the project will not exceed de minimis or threshold emissions levels or screening  
  levels  

 Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Explain how you determined that the project would not 
exceed de minimis or threshold emissions.    

  
☐  Yes, the project exceeds de minimis emissions levels or screening levels. 
 Continue to Question 4.   Explain how you determined that the project would not exceed 

de minimis or threshold emissions in the Worksheet Summary.   
   

4. For the project to be brought into compliance with this section, all adverse impacts 
must be mitigated. Explain in detail the exact measures that must be implemented to 
mitigate for the impact or effect, including the timeline for implementation.  

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

  

   



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No 

 

There are no non-attainment areas that overlap the project area. Further, the housing rehabilitation 
program policies and procedures prohibit new construction or conversion of land use facilitating the 
development of public, commercial, or industrial facilities OR five or more dwelling units. See Air 
Quality Worksheet and Attachment 3 of the Policies and Procedures. 

RobertWhitsell
Highlight



02/28/2022

Counties Designated "Nonattainment" or "Maintenance"

Legend **
County Designated Nonattainment or Maintenance for 9 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 8 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 7 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 6 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 5 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 4 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 3 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 2 NAAQS Pollutants
County Designated Nonattainment or Maintenance for 1 NAAQS Pollutants

for Clean Air Act's National Ambient Air Quality Standards (NAAQS) *

* The National Ambient Air Quality Standards (NAAQS) are health standards for Carbon Monoxide, 
Lead (1978 and 2008), Nitrogen Dioxide, 8-hour Ozone (2008), Particulate Matter (PM-10 
and PM-2.5 (1997, 2006 and 2012), and Sulfur Dioxide.(1971 and 2010)
** Included in the counts are counties designated for NAAQS and revised NAAQS pollutants. 
Revoked 1-hour (1979) and 8-hour Ozone (1997) are excluded. Partial counties, those with part 
of the county designated nonattainment and part attainment, are shown as full counties on the map.
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Farmlands Protection (CEST and EA)  
General requirements Legislation Regulation 

The Farmland Protection 
Policy Act (FPPA) discourages 
federal activities that would 
convert farmland to 
nonagricultural purposes. 

Farmland Protection Policy 
Act of 1981 (7 U.S.C. 4201 et 
seq.) 

7 CFR Part 658 

Reference 
https://www.hudexchange.info/environmental-review/farmlands-protection 
 
1. Does your project include any activities, including new construction, acquisition of 

undeveloped land or conversion, that could convert agricultural land to a non-agricultural 
use? 
☐Yes   Continue to Question 2.  
☒No 

Explain how you determined that agricultural land would not be converted: 
 
 
 
 
 

 
 Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide any documentation supporting your 
determination. 

 
2. Does “important farmland,” including prime farmland, unique farmland, or farmland of 

statewide or local importance regulated under the Farmland Protection Policy Act, occur 
on the project site?    
You may use the links below to determine important farmland occurs on the project site: 

 
 Utilize USDA Natural Resources Conservation Service’s (NRCS) Web Soil Survey 

http://websoilsurvey.nrcs.usda.gov/app/HomePage.htm 
 Check with your city or county’s planning department and ask them to document if 

the project is on land regulated by the FPPA (zoning important farmland as non-
agricultural does not exempt it from FPPA requirements) 

 Contact NRCS at the local USDA service center 
http://offices.sc.egov.usda.gov/locator/app?agency=nrcs or your NRCS state soil 
scientist http://soils.usda.gov/contact/state_offices/ for assistance  

 
☐No   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide any documents used to make your determination. 

Conversion of farmland to non-agricultural uses is not an eligible activity for 
assistance under this project. Further, the project is limited to minor 
rehabilitation of existing single-family owner-occupied homes. The project is 
found to be in compliance with this authority. See Project Description and 
Attachment 3 of the Policies and Procedures. 

http://www.access.gpo.gov/nara/cfr/waisidx_11/7cfr658_11.html
http://websoilsurvey.nrcs.usda.gov/app/HomePage.htm
http://offices.sc.egov.usda.gov/locator/app?agency=nrcs
http://soils.usda.gov/contact/state_offices/


 
☐Yes   Continue to Question 3.   

 
3. Consider alternatives to completing the project on important farmland and means of 

avoiding impacts to important farmland.   
 Complete form AD-1006, “Farmland Conversion Impact Rating”  

http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/stelprdb1045394.pdf and 
contact the state soil scientist before sending it to the local NRCS District 
Conservationist.   
(NOTE:  for corridor type projects, use instead form NRCS-CPA-106, "Farmland 
Conversion Impact Rating for Corridor Type Projects:  
http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/stelprdb1045395.pdf.) 

 Work with NRCS to minimize the impact of the project on the protected farmland.  
When you have finished with your analysis, return a copy of form AD-1006 (or form 
NRCS-CPA-106 if applicable) to the USDA-NRCS State Soil Scientist or his/her designee 
informing them of your determination.  

 
 
 
Document your conclusion: 
☐Project will proceed with mitigation.  

Explain in detail the proposed measures that must be implemented to mitigate for the 
impact or effect, including the timeline for implementation.  

 
 

 
 
 
 

  Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide form AD-1006 and all other documents used to 
make your determination. 

  
☐Project will proceed without mitigation.  
 Explain why mitigation will not be made here:  

 
 
 
 
 
 

  Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide form AD-1006 and all other documents used to 
make your determination. 

 

 

http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/stelprdb1045394.pdf
http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/stelprdb1045395.pdf


 
 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 
 
  
 
 
 
 
 
 

Conversion of farmland to non-agricultural uses is not an eligible activity for assistance under 
this project. Further, the project is limited to minor rehabilitation of existing single-family 
owner-occupied homes. The project is found to be in compliance with this authority. See Project 
Description and Attachment 3 of the Policies and Procedures. 



 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Housing Rehab Policy and Procedure Manual 

Adopted September 2020 

 

 

 

This manual is intended for employees of NeighborWorks Umpqua and describes the procedures that 

are performed in the day-to-day operations of the Home Repair Programs. This manual supersedes 

any and all previous policies and procedures relating the Home Repair Program. 
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INTRODUCTION 
Umpqua Community Development Corporation dba NeighborWorks Umpqua (NWU) is a non-profit 

community development corporation that was established in 1991.  NWU operates a Home Repair 

Program. The program provides assistance in the form of grants and loans for low to moderate income 

homeowners to make necessary repairs to their existing homes. Our service area is Southern Oregon, 

including Douglas, Coos, and Curry Counties, and specific target areas within the region. The program is 

funded by Oregon Community Development Block Grants (CDBG) and a Revolving Loan Fund deriving 

from the repayments of previous loans and revolved, de-federalized CDBG awards. The goals of the 

program are: 

1. To alleviate conditions which endanger the residents’ health and safety, to eliminate 

substandard living conditions, and to correct structural deficiencies in homes. 

2. To encourage weatherization to conserve energy and other resources. 

3. To focus on the housing needs of the low and moderate-income citizens of our communities, 

including the elderly, the disabled, and single heads of households. 
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4. To assist in and encourage the maintenance and preservation of the architectural integrity of 

existing homes in the communities. 

5. To encourage neighborhood revitalization while allowing residents to remain in their homes. 

In keeping with the intent of the overall program, the first priority of this program shall be the 

elimination of health and safety hazards and substandard living conditions in participants' homes. 

SECTION I: APPLICANT ELIGIBILITY 
All homeowners located in eligible areas may apply. Applicants will be rated according to policy 

preferences (see Attachment 1). For the purposes of this subsection, "Applicant" is the person(s) who 

owns the property. “Applicant Household” includes other persons sharing residency whose income and 

resources are available to meet the household's needs and who are either related by blood, marriage or 

operation of law, or who evidence a stable family relationship for the six months prior to signing the 

application. Children to be included must occupy the residence a minimum of 51% of the time to be 

counted as a household member. 

To be eligible for Home Repair Program assistance, an applicant must meet all the following 

requirements: 

A. Residency: The applicant must own the land and dwelling to be rehabilitated. In the case of a 

manufactured home located in and leasing a space in a manufactured home community, the 

applicant must own the dwelling (grant assistance only). The applicant must have occupied the 

dwelling as their primary residence for the past six months. Exceptions to this definition of 

property would be made in accordance with the conditions of Community Development Block 

Grant awards. 

 

B. Property: The property must be a single-family home or duplex dwelling with the owner 

occupying a minimum of 50% of living space to be rehabilitated and located within Douglas, 

Coos, Curry counties and/or specifically targeted areas. Exceptions to this definition of property 

would be made in accordance with the conditions of Community Development Block Grant 

awards. 

 

C. Income: Annual gross income of the applicant household must not exceed 80% of county 

median income limits established by HUD in effect at the time of application submission.   

a. Current HUD guidelines are used to determine countable income. Total gross income 

includes, but is not limited to, the following: 

i. Income from wages, salaries, tips, etc. The full amount, before payroll 

deductions, of wages and salaries, overtime pay, commissions, fees, tips and 

bonuses, and other compensation for personal services. 

ii. The net income from the operation of a business or profession. Expenditures for 

business expansion or amortization of capital indebtedness shall not be used as 

deductions in determining net income. An allowance for depreciation of assets 

used in a business or profession may be deducted, based on straight-line 

depreciation, as provided in Internal Revenue Service regulations. Any 

withdrawal of cash or assets from the operation of a business or profession will 
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be included in income, except to the extent the withdrawal is reimbursement of 

cash or assets invested in the operation by the family. 

iii. Interest, dividends, and other net income of any kind from real or personal 

property. Expenditures for amortization of capital indebtedness shall not be 

used as deductions in determining net income. An allowance for depreciation is 

permitted only as authorized in b (above). Any withdrawal of cash or assets 

from an investment will be included in income, except to the extent the 

withdrawal is reimbursement of cash or assets invested by the family. 

iv. The full amount received from Social Security, annuities, insurance policies, 

retirement funds, pensions, disability, or death benefits. 

v. Payments in lieu of earnings, such as unemployment and disability 

compensation, worker’s compensation, and severance pay. 

vi. Welfare assistance payments made under the Temporary Assistance for Needy 

Families (TANF) program. 

vii. Alimony, child support payments, and regular contributions or gifts received 

from organizations or persons not residing in the dwelling. 

viii. All regular pay, special pay, and allowances of a member of the Armed Forces 

(except as provided in h. below). 

ix. Other income defined in 24 CFR Part 5. 

 

b. Annual income does not include the following: 

i. Income from employment of children (including foster children) under the age 

of 18 years. 

ii. Payments received for the care of foster children or adults. 

iii. Lump-sum additions to family assets, such as inheritances, insurance payments 

(including payments under health and accident insurance and worker's 

compensation), capital gains and settlement for personal or property losses. 

iv. Amounts received by the family, that are specifically for, or in reimbursement 

of, the cost of medical expenses for any family member. 

v. Income of a live-in aide. 

vi. Certain increases in income of a disabled member of qualified families residing 

in HOME-assisted housing or receiving HOME tenant-based rental assistance. 

vii. The full amount of student financial assistance paid directly to the student or to 

the educational institution. 

viii. The special pay to a family member serving in the Armed Forces who is exposed 

to hostile fire. 

ix. Amounts received by persons participating in Self Sufficiency Programs as 

defined in 24 CFR 5.609. 

x. Temporary, nonrecurring, or sporadic income (including gifts). 

xi. Reparation payments paid by a foreign government pursuant to claims filed 

under the laws of that government by persons who were persecuted during the 

Nazi era. 

xii. Earnings of full-time students 18 years old or older (excluding the head of 

household or spouse). 
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xiii. Adoption assistance payments. 

xiv. Deferred periodic amounts from SSI and Social Security benefits that are 

received in a lump sum amount or in prospective monthly amounts. 

xv. Amounts received by the family in the form of refunds or rebates under state or 

local law for property taxes paid on the dwelling unit. 

xvi. Amounts paid by a state agency to a family with a member who has a 

developmental disability and is living at home to offset the cost of services. 

 

c. Amounts specifically excluded by any other federal statute from consideration as 

income for purposes of determining eligibility or benefits under a category of assistance 

programs that includes assistance under any program to which the exclusions of 24 CFR 

5.609 (c) apply. 

 

d. To determine the applicant household income for eligibility purposes, HUD guidelines 

for determining income and allowances will be used and reported income information 

will be verified by one of the following methods 

i. Applicants with full time employment will have income computed from the 

three months prior to the date of application, annualized year to date earnings, 

or their latest federal tax returns. 

ii. Applicants receiving Social Security, SSI, Welfare, Pensions, Unemployment etc. 

will have their income computed from their most recent benefit letter or latest 

federal tax returns. 

iii. Applicants with temporary, part-time or seasonal occupations will have their 

income computed from their latest federal tax returns or from the twelve 

months prior to the date of application. 

iv. Applicants with self- employment income will have income computed from their 

latest federal tax returns or most recent quarterly income statement. 

v. Income will be verified by one of the following methods: 

1. Third party written. 

2. Third party oral. 

3. Computer generated reports. 

4. Review of documents. 

5. Self- certification or declaration 

 

D. Net Worth: Excluded from the assets and liabilities used in the "net worth" calculation are the 

applicant(s) home, one automobile (plus additional automobiles if needed for additional adult 

employment transportation) and household furnishings. In order to qualify for a rehabilitation 

loan, the applicant must meet the "net worth" requirements below: 

a. If the head of the household is under the age of 62, the net worth must be less than 

$25,000.00. 

b. If the head of the household is 62 years of age or older or disabled as defined by the 

Social Security Act or the Developmental Disabilities Assistance and Bill of Rights Act, the 

net worth must be less $50,000.00. 

c. Assets included in net worth calculations are: 
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i. Cash held in savings accounts, checking accounts, safe deposit boxes, homes, 

etc. For these accounts the most recent statement balance will be used. 

ii. Cash value of revocable trusts available to the applicant. 

iii. Equity in rental property or other capital investments. Equity is the estimated 

current market value of the asset less the unpaid balance on all loans secured by 

the asset and all reasonable costs (i.e. broker fees) that would be incurred in 

selling the asset. 

iv. Cash value of stocks, bonds, Treasury bills, certificates of deposit and money 

market accounts. 

v. Individual retirement and Keogh accounts (even though withdrawal would 

result in a penalty). 

vi. Retirement and pension funds. 

vii. Cash value of life insurance policies available to the individual before death (e.g. 

surrender value of a whole life or universal life policy). 

viii. Personal property held as an investment such as gems, jewelry, coin collections, 

antique cars, etc. 

ix. Lump sum or one-time receipts, such as inheritances, capital gains, lottery 

winnings, victim’s restitution, insurance settlements and other amounts not 

intended as periodic payments. 

x. Mortgages or deed of trust held by an applicant. 

 

d. Assets not included in net worth calculations are: 

i. Necessary personal property, except as noted in h. of assets included, such, as 

clothing, furniture, cars, and vehicles specially equipped for persons with 

disabilities. 

ii. Interest in Indian trust lands. 

iii. Assets not effectively owned by the applicant. That is, when assets are held in 

an individual’s name, but the assets and any income they accrue to the benefit 

of someone else who is not a member of the household and that other person is 

responsible for income taxed incurred on income generated by the asset. 

iv. Equity in cooperatives in which the family lives. 

v. Assets not accessible to and that provide no income for the applicant. 

vi. Term life insurance policies (i.e., where there is no cash value). 

vii. Assets that are part of an active business. “Business” does not include rental of 

properties that are held as an investment and not a main occupation. 

 

e. Applicant(s) with a net worth that exceeds the limits in Section I, D:1 and Section I, D:2 

must be approved by NWU and if CDBG funded, by Oregon Business Development 

Department (OBDD). Some of the factors that will be considered are: 

i. Income Levels. 

ii. The age and health of the applicant(s) and applicant(s) who are elderly and/or 

are disabled. 
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iii. The amount that the applicant(s) will contribute toward the rehabilitation. NWU 

may require the applicant(s) to contribute a specific amount of funds for the 

rehabilitation work as a condition for receiving rehabilitation assistance. 

iv. The need for repair. 

v. Any unusual circumstances of the applicant(s). 

vi. The property on which the home is located is excluded from the net worth 

calculation. The parcel can include more than one lot as long as the lots are 

adjacent to the lot on which the house is located and were purchased at the 

time when the home was purchased. 

 

SECTION II: HOME REPAIR PROGRAM REQUIREMENTS 
NWU’s Home Repair Program provides two types of assistance. 1) Grants to homeowners, and 2) loans 

to homeowners.  The type of assistance available is based on funding availability and made in 

accordance with the conditions of Community Development Block Grant awards. 

GENERAL PROGRAM CONDITIONS 

A. Eligible Rehabilitation Costs: Grant or Loan funds may be used to finance the cost of 

rehabilitation work deemed necessary to bring the property into compliance with applicable 

codes and ordinances, to return the property to its original condition and to meet the objectives 

of the program. The minimum standard will be the HUD Section 8 Housing Quality Standard 

(HQS). The preferred standard will be total rehabilitation of the home. 

a. Guidelines used to prioritize the expenditures of assistance funds include: 

i. Conditions, which endanger the health, safety, property, or welfare of the 

occupants. 

ii. Work, which should be done to prevent deterioration and preserve the 

structure. 

iii. Conservation of energy, improve weatherization, restore, or maintain 

architectural integrity, or decrease maintenance and/or operating expenses. 

iv. General improvements to the property which are usually classified as 

remodeling, redecorating, or upgrading of the structure. 

 

b. Additional rehabilitation costs may also include: 

i. Removal of architectural barriers to meet special needs. 

ii. Recording, title insurance, appraisals, asbestos and lead based paint inspections 

and surveys, dry rot inspection, architectural fees, and other miscellaneous fees. 

 

B. Ineligible Rehabilitation Costs: Funds may not be used to finance:  

a. Substantial or major rehabilitation exceeding 50% of the market value of the home. 

i. The 50% limit of market value may be waived only when providing grant 

assistance to manufactured homes on leased land.  

b. Any work on non-owner-occupied homes.  

c. New construction, expansion, or finishing of unfinished spaces, such as attics or 

basements. 
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d. Materials, fixtures, or equipment of a type or quality, which exceeds costs that are 

customarily spent on properties of the same general type or value as the property being 

rehabilitated. 

e. Appliances and furnishings, with the exception of water heaters. 

f. The applicant's labor or the labor of a household member. 

g. If CDBG funded, the alteration or expansion of the footprint of any existing structure 

located in a wetland, floodplain, riparian zone, Wild and Scenic River area, or converting 

farmland to non-agricultural purposes, with no exceptions. 

h. Increasing the amount of impervious surfaces or increasing post construction run off. 

i. Landscaping and hazardous tree removal.   

j. If CDBG funded, acquisition of existing housing or land for development with no 

exceptions. 

k. If CDBG funded, any work on structures located in an Airport Clear Zone/Accident 

Potential Zone, with no exceptions.   

 

C. Ineligible Structures: The existence of the following conditions could disqualify a structure for a 

Home Repair Program assistance: 

a. The structure has deteriorated to the extent where rehabilitation is not economically 

feasible. 

b. The structure and/or use is in substantial nonconformity with the zoning regulations 

and/or the comprehensive land use plan of the city or county in which it is located. 

c. Significant code violations exist which would be extremely difficult and/or economically 

unfeasible to correct. 

d. The proposed expenditure would not increase the value of the property sufficiently to 

protect the owner's existing equity. 

e. The cost of the repairs required to bring the dwelling up to minimum property standards 

will exceed the program's loan limit. 

f. The applicant does not own the land on which the structure is located, except for grants 

to owners of manufactured homes on leased land in manufactured home communities 

g. The property is located outside of a specifically targeted area. 

h. The unit is not a single-family residence or duplex with at least 50% occupied by the 

owner. 

 

D. Environmental Conditions:  When Community Development Block Grant funds are used to 

provide assistance to homeowners, certain federal environmental rules and regulations apply to 

ensure funds federal funds are used in compliance with the National Environmental Protection 

Act.  These conditions are outlined in Attachment 3.   

SECTION II.A: HOME REPAIR GRANTS 
If funds become available to assist homeowners with grants the following policies and eligibility criteria 

will apply: 

A. Applicant Eligibility: The applicant must meet the general Home Repair Program income and net 

worth requirements and be otherwise ineligible for conventional financing.  
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B. Eligible Properties: The subject property must meet all the general property and residency 

requirements of the Home Repair Program with exception of being a single-family home or 

duplex. Grant funds can be used to assist eligible homeowners residing in manufactured home 

parks, condominiums, or townhomes. Grant funds cannot be used for travel trailers or other 

transportable or temporary forms of shelter. 

 

C. Allowable Repairs: Grant funds will only be used to repair emergency or health and safety 

concerns that currently make the home unsafe or uninhabitable for the applicants or members 

of the applicant’s household or will likely make it so in the next twelve months. 

a. Grant funds can only be used on the portions of a structure that are owned and 

occupied by the applicant and are not co-owned. For example, funds cannot be used to 

make repairs to the roof of an un-partitioned duplex, condominium, or townhome. 

 

D. Grant Amounts: Grant amounts will equal the actual cost of repairs and will not exceed 

$15,000.00. 

 

E. Conditions of Funding Awards: Any special conditions of a grant, funding, or award will apply 

and supersede any conflicting eligibility criteria or policies contained herein. 

 

F. All other program policies and procedures contained in this manual will apply. 

 

SECTION II.B: HOME REPAIR LOANS 
If funds are available, NWU will offer home repair loans. Loans to households with incomes below the 

HUD low income limits (80% AMI) and or funded by CDBG will be deferred, no-interest loans that are 

subject to annual reviews and conversion to an interest-bearing installment loan. Loans to moderate-

income households will be interest bearing installment loans that are subject to interest rate changes. 

All loans are due upon the sale or any transfer of ownership by the last surviving borrower, or when the 

property is no longer the primary residence of the borrower. Applicants will be encouraged to use other 

private or public resources when possible to provide additional rehabilitation assistance. 

A. Loan Amounts: 

a. Loans are provided in amounts up to $25,000, or in accordance with CDBG requirements 

if CDBG funded, with a minimum loan amount of $5,000. Any loans greater than 

$15,000.00 need to be approved by OBDD if CDBG funded. The loan amount will be the 

actual cost of the approved home repair work, loan fees, any inspections, and usual and 

customary closing costs, or the $25,000 maximum loan amount, whichever is less. 

b. More specific terms and conditions will be outlined in the Trust Deed, Promissory Note, 

and Truth in Lending Statement. 

c. Loans or grants funded with Community Development Block Grant Funds will not 

exceed 50% of the market value of the structure before rehabilitation with no 

exceptions. 
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d. Loan to be 90% of the applicant's equity in subject property as determined by 

subtracting all liens and/or judgments of record from the value of the home. The value 

of the home shall be determined using one of the following options: 

i. The Real Market Value (RMV) as determined by the county tax office for the 

most recent tax year. 

ii. A Market Analysis completed by a Certified Realtor within the last three 

months. 

iii. An Appraisal completed by a Certified Appraiser within the last twelve months. 

e. Loans that exceed the limits allowed in this Section must be approved by the Loan 

Committee. Some of the factors that will be considered are: 

i. The need for or completion of approved repairs. 

ii. Whether the total number of homes to be rehabilitated in the Grantee's 

application is likely to be achieved. 

iii. Loans that exceed the limits of this Section must be approved by the Loan 

Exception Committee. Some of the factors that will be considered are:  

1. The need for or completion of approved repairs to eliminate 

substandard conditions. 

2. The applicant(s) ability to finance some of the rehabilitation work. 

3. The amount that the requested loan exceeds the limit allowed in 

Section II, A:3. Approved items would include health, safety, and 

structural deficiencies. 

 

B. Consent from Holders of Prior Financing: Written consent from all holders of prior financing 

with recorded liens must be secured prior to loan closing if required under prior financing 

agreements. Prior financing includes, but is not limited to, prior mortgages, trust deeds, land 

sales contracts, and life estates. 

 

C. Prior Financing Provisions: The existence of the following prior financing conditions will 

disqualify an applicant for a Home Repair Program loan: 

a. A loan containing balloon payment provisions unless approved by NWU. Some of the 

factors that will be considered are: 

i. The amount of the balloon payment. 

ii. An assessment of the applicants’ ability to refinance or pay the balloon 

payment. 

iii. The present equity and projected equity when the balloon payment is due. 

 

D. Judgments/Federal Tax Liens: Judgments in excess of $5,000 at the time of application will 

disqualify the property for a Home Repair Loan. All Federal tax liens must be satisfied prior to 

loan closing. 

 

E. Property Taxes: Real property taxes that are due and payable beyond the current and 

immediate past year at the date of loan closing must be paid before loan closing. 
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F. Homeowner/Fire/Flood Insurance: Applicants are required to have insurance equal to the 

amount of existing liens and the rehabilitation lien at the time of loan closing and to maintain 

the insurance during the term of the loan. All premiums for insurance coverage that are due and 

payable at the date of loan closing must be paid before loan closing. If CDBG funded, 

homeowners must have flood insurance if the property is in a flood plain. 

 

G. Exception: Home is uninsurable at time of closing but will be insurable when work is completed. 

If the project is CDBG funded approval must be obtained by OBDD. 

 

H. Foreclosure: Applicants who have received a Notice of Default will be ineligible until the default 

has been remedied. 

  

SECTION III: APPLICATION PROCESSING 
A. Application Verification: All verification documentation, except consent(s) from holder(s) of 

prior financing, used to determine eligibility must be re-established every six months until the 

grant or loan is closed. 

 

B. Property Inspection: All dwellings must be inspected by the NWU Rehabilitation Specialist to 

determine needed repairs and improvements. CDBG funded homes require HQS inspections. 

Input and participation by the homeowner are necessary to identify needed repairs and 

improvements.  All structures built prior to January 1, 2004 must be surveyed for Asbestos 

Containing Materials prior any demolition or renovation activities occurring.  The survey will be 

performed by an accredited asbestos inspector and kept on site during repair work. 

Homeowners may use their Home Repair Program assistance to pay for these inspections.  

    

C. Inspection Report/Bid Form: After the Property Inspection, a Work Write-Up will be prepared 

based on the Property Inspection that describes the conditions of the house and recommended 

corrections. The homeowner agrees to carry out the repairs described in the Work Write-Up 

(subject to approved changes.) Contractors interested in submitting bids for rehabilitation 

projects must use the Inspection Report/Bid Form as a guide for their proposal and cost 

estimate. 

 

D. Procurement of Bids: It is the responsibility of the homeowner to contact a minimum of three 

potential contractors and attempt to procure three bids and a minimum of one acceptable bid 

for the rehabilitation work. The Home Repair Department may procure bids for the homeowner 

under special circumstances with the applicants’ permission. The homeowner will always select 

the contractor. 

 

E. Loan and Grant Approval: All loans and grants will be approved by NWU. Applicants approved 

for a home repair loan or grant will be notified in writing. Applications will be approved in the 

order they are completed.  
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F. Other Rehabilitation Assistance: Homeowners are encouraged to apply for weatherization 

grants through other agencies, and/or refinance and consolidate existing liens. 

  

SECTION IV: THE CONSTRUCTION CONTRACT 
The parties to the contract are the homeowner and contractor. All Construction Contracts and related 

documents must be on approved forms. The homeowner and the Rehabilitation Specialist must approve 

all Construction Contract modifications/change orders. The Rehabilitation Specialist is authorized to 

assist the homeowner to interpret and enforce the provisions of, and the satisfactory performance of 

the Construction Contract 

A. Contractor Eligibility Requirements: Homeowners are encouraged to hire local contractors 

whenever possible. The Home Repair Program staff, namely the Rehabilitation Specialist, is 

responsible for ensuring that all contractors and subcontractors awarded contracts through the 

Home Repair Program are registered with the Construction Contractor’s Board and possesses 

the required “active” status. 

1. Contractors with a record of poor performance with prior home repair program 

funded projects will be removed from the contractors list provided to homeowners 

for a minimum of six months. Contractors may appeal the decision to have their 

name removed from NWU’s list. Some of the factors that will be considered as 

evidence of poor performance are: 

a. The quantity and severity of complaints from homeowners. 

b. Complaints filed with the Construction Contractors Board will be 

documented. 

c. Complaints will be evaluated based upon records and findings made by 

the Rehabilitation Staff and the Construction Contractors Board. 

d. Homeowner complaints that are not sustained by the Rehabilitation Staff 

or the Construction Contractors Board will not be considered evidence of 

poor performance. 

e. Failure to pay subcontractors and suppliers when payment is due. 

f. Failure to pay a disputed claim may or may not be evidence of poor 

performance. 

g. The Rehabilitation Staff will issue decisions on disputed claims in 

accordance with the Construction Contractors Board. 

h. If the contractor fails to pay undisputed bills to subcontractors and 

suppliers when due, this may be considered evidence of unsatisfactory 

performance. 

i. Failure to complete work in a timely manner. Both the frequency and the 

magnitude of time will be evaluated and compared with the records of 

other contractors participating in the program. 

 

B. Homeowner/Contractor: The homeowner may act as the general contractor for the 

rehabilitation work. The homeowner will be responsible for coordinating the work of the 

subcontractors and will be required to submit billings from subcontractors to receive payment.  
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At no time does the provisioning of grant or loan assistance by NWU establish or imply that 

NWU is the general contractor for a homeowner.  

  

C. Contractor Review: The Home Repair Program staff is responsible for ensuring that all 

subcontractors are registered with the Construction Contractors Board and possess the required 

“active” status prior to receiving contract awards. 

 

D. Work Performed by Homeowner: Homeowners may do some or all the work when they are 

able to do so. The homeowner and members of the homeowners’ household cannot receive any 

payment for their labor. The homeowner will be required to submit invoices for materials 

purchased and work must pass all required inspections to receive reimbursement. 

 

E. Contract Completion Time: 

1. Homeowner Contract: All work should be completed within 9 months from the date 

of the Notice to Proceed. The contract may be terminated by the Program 

Coordinator on recommendations from the Rehabilitation Specialist. A two- month 

extension may be approved due to weather and other reasons. 

2. Contractor Contract: All work should be completed within 90 days from the date of 

the Notice to Proceed. The homeowner or the contractor may terminate the 

contract. Completion dates of less than 90 days may be required to complete the 

Rehabilitation Loan Program in a timely manner. Time extensions may be approved 

due to weather and other reasons. 

 

F. Contract Payments: Up to 10% of the total contract amount may be requested at signing of the 

contract.  Progress payments can be made for up to 95% of the value of acceptable work 

completed as determined by the Rehabilitation Specialist. Payments will be made in accordance 

with the Homeowner Contract/Construction Contractor Contract. Before final payment can be 

authorized: 

1. All contract work must be completed to homeowner’s satisfaction. 

2. Work must pass all required inspections of the Rehabilitation Specialist and the City 

and/or County Building Department. 

3. The borrower must sign the Owner's Certification and Acceptance of Improvements. 

4. The contractor must sign the Contractor's Warranty and Lien Waiver. 

 

G. Contract Payments Withheld: The Rehabilitation Specialist may withhold or, on account of 

subsequently discovered evidence, nullify the whole or a part of the Contract Sum owing to 

Contractor as may be necessary to protect the Owner and/or Grantee from loss on account of: 

1. Defective work not remedied. 

2. Claims filed or reasonable evidence indicating probable filing of claims. 

3. Failure of Contractor to make payments properly to subcontractors for material or 

labor. 

4. A reasonable doubt that the contract can be completed for the balance then unpaid. 

5. Damage to another Contractor. 
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6. Failure of Contractor to complete work within the time limits set forth in the 

Construction Contract. 

7. Work not authorized under the Construction Contract or an approved Contract 

Change Order. 

8. As the above grounds are removed, payment can be made for amounts withheld 

because of them. 

 

H. Contract Change Orders: Any modification of the Construction Contract must be approved, in 

writing, by the Home Repair Specialist whose approval shall not be unreasonably withheld. 

 

SECTION V: CONFLICT OF INTEREST 
If CDBG funded, no employee of the Grantee or other 'covered persons' pursuant to 24CFR 570.489(h) 

who exercise any functions or responsibilities in connection with administration of the Home Repair 

Program shall be eligible for a Home Repair Program assistance, nor shall such a person have any 

interest, direct or indirect, in the proceeds of such a loan unless a waiver is granted in accordance with 

24CFR 570.489(h). 

 

SECTION VI: POLICY EXCEPTIONS 
NWU, and OBDD if the project is CDBG funded, will approve assistance requiring exceptions to this 

Policy Manual. NWU may waive non-statutory program policies. The Rehabilitation Specialist will submit 

the request for the waiver. Requests for waivers will be evaluated based upon whether the requested 

waiver is necessary to accomplish the goals of the Home Repair Program and will apply only to the 

application for which the waiver was requested. 

 

SECTION VII: GRIEVANCE PROCEDURE 
In the event of a conflict between the homeowner and the contractor, the following procedure will be 

followed: 

Prior to the beginning of work, both the homeowner and the contractor should have a clear and precise 

understanding of the work to be done. There may be times, however, when the understanding of the 

two parties may be different. In this event, the Rehabilitation Specialist will immediately attempt to 

mediate the problem. If the Rehabilitation Specialist is not able to mediate the problem to the mutual 

satisfaction of the homeowner and the contractor, then the contractor or homeowner can request a 

formal review of the case by the NWU Single Family Homes Division Manager or designee. Within 15 

days of the request for review, the NWU Single Family Homes Division Manager or designee will issue a 

written decision. This decision may be appealed through the Construction Contractor's Board. 
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SECTION VIII: PROGRAM INCOME 
Program income shall be managed in accordance with requirements of Title 1 of the Federal Housing 

and Community Development Act of 1984 as amended including, but not limited to, requirements for 

eligible costs, compliance with national objectives, environmental review, labor standards, 

procurement, equal employment opportunity, affirmatively furthering fair housing, nondiscrimination 

against persons with disabilities, and relocation and real property acquisition. The Grantee shall rely 

primarily on guidance from the State of Oregon in complying with these requirements, since the state is 

responsible for monitoring the local use of program income earned from Oregon Community 

Development Block Grant projects. 

Program income earned as a result of this program shall be used for continuation of the rehabilitation 

loan program as described in the approved application and the Rehabilitation Loan Policies included in 

the approved applications. 

 

SECTION XI: NON-COMPETITION 
A goal of the Home Repair Program is to provide low cost financial assistance to lower income 

homeowners that do not have the ability to obtain or afford conventional financing from local lenders. 

A. Applicants with income below 50% of the local area median income limits will be assumed to 

not be able to afford or obtain conventional financing. 

 

B. Applicants whose original liens plus our estimated assistance amount based on the necessary 

repairs exceed 80% of the real market value of their home will be assumed to not be able to 

afford or obtain conventional financing. 

 

C. Applicants with income above 50% of the local area median income who would have more than 

20% equity after all projected liens will have to demonstrate that conventional financing is not 

available by one of the following methods: 

1. Provide documentation showing that they have a credit score lower than 650. 

2. Provide documentation showing they have a debt to income ratio that exceeds 40%. 

3. Provide documentation from a local area lender preliminarily showing that they would 

not be eligible for a conventional loan. 

4. Provide a letter of denial from a local area lender. 

 

D. Applicants who are unable to obtain conventional financing for reasons other than listed above 

will have to be approved by NWU. 

 

SECTION XII: NON-DISCRIMINATION 
Federal regulations prohibit discrimination against certain protected classes. State and local 

requirements can also prohibit discrimination against additional classes of people. 
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A. NWU shall not discriminate because of race, color, sex, sexual orientation, gender identity, 

religion, familial status, marital status, age, disability, national origin, source of income, or 

victims of domestic violence (called “protected classes”). Familial status includes children under 

the age of 18 living with parents or legal custodians, pregnant women, and people securing 

custody of children under the age of 18. NWU will not use any of these factors to: 

1. Deny to any family the opportunity to apply for the program, nor deny to any qualified 

applicant the opportunity to participate in the program. 

2. Provide assistance that is different from that provided to others. 

3. Subject anyone to segregation or disparate treatment. 

4. Restrict anyone's access to any benefit enjoyed by others in connection with the 

program. 

5. Treat a person differently in determining eligibility or other requirements for admission. 

6. Steer an applicant or participant toward or away from a particular area based any of 

these factors. 

7. Deny anyone access to the same level of services. 

8. Deny anyone the opportunity to participate in a planning or advisory group that is an 

integral part of the program. 

9. Discriminate in the provision of residential real estate transactions. 

10. Discriminate against someone because they are related to or associated with a member 

of a protected class. 

11. Publish or cause to be published an advertisement or notice indicating the availability of 

assistance that prefers or excludes persons who are members of a protected class. 

 

B. Discrimination Complaints: Applicants or participants who believe that they have been subject 

to unlawful discrimination may notify the NWU Chief Operating Officer or designee either orally 

or in writing. The Chief Operating Officer or designee will attempt to remedy discrimination 

complaints made against the Home Repair Program. The Chief Operating Officer or designee will 

provide a copy of a discrimination complaint form to the complainant and provide them with 

information on how to complete and submit the form to HUD’s Office of Fair Housing and Equal 

Opportunity (FHEO). 

 

SECTION XIII: REASONABLE ACCOMODATIONS 
A. Notification: The Home Repair Program will ask all applicants and participants if they require 

any type of accommodations, in writing, on the intake questionnaire, annual audit documents, 

and any notices of adverse action, by including the following language: 

 

“If you or anyone in your family is a person with disabilities, and you require a specific 

accommodation in order to fully utilize our programs and services, please contact ( a specific 

name and phone number will be indicated as the contact for requests for accommodations for 

persons with disabilities).” 

 

B. Reasonable Accommodation Policy: This manual incorporates NWU’s Reasonable 

Accommodation Policy, and this policy applies to the Home Repair Program.  The policy is 
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included as Attachment 4. 

 

C. Verification of a Disability: The regulatory civil rights definition for persons with disabilities is 

provided in Attachment 6. The definition of a person with a disability for the purpose of 

obtaining a reasonable accommodation is much broader than the HUD definition of disability. 

Before providing an accommodation, the Home Repair Program must determine that the person 

meets the definition of a person with a disability, and that the accommodation will enhance the 

family’s access to the Home Repair Program and services. 

 

a. If a person’s disability is obvious, or otherwise known to the Home Repair Program, and 

if the need for the requested accommodation is also readily apparent or known, no 

further verification will be required [Joint Statement of the Departments of HUD and 

Justice: Reasonable Accommodations under the Fair Housing Act]. 

 

b. If a family indicates that an accommodation is required for a disability that is not 

obvious or otherwise known to the Home Repair Program, the Home Repair Program 

must verify that the person meets the definition of a person with a disability, and that 

the limitations imposed by the disability require the requested accommodation. 

 

c. When verifying a disability, third-party verification must be obtained from an individual 

identified by the family who is competent to make the determination. A doctor or other 

medical professional, a peer support group, a non-medical service agency, or a reliable 

third party who is in a position to know about the individual’s disability may provide 

verification of a disability [Joint Statement of the Departments of HUD and Justice: 

Reasonable Accommodations under the Fair Housing Act]. 

 

d. The Home Repair Program must request only information that is necessary to evaluate 

the disability-related need for the accommodation. The Housing Specialist will not 

inquire about the nature or extent of any disability. Medical records will not be accepted 

or retained in the participant file. 

 

e. In the event that the Housing Program does receive confidential information about a 

person’s specific diagnosis, treatment, or the nature or severity of the disability, the 

Home Repair Program will dispose of it. In place of the information, the Home Repair 

Program will note in the file that the disability and other requested information have 

been verified, the date the verification was received, and the name and address of the 

knowledgeable professional who sent the information [Notice PIH 2010-26]. 

 

SECTION XIV: LIMITED ENGLISH PROFICIENCY 
Language for Limited English Proficiency Persons (LEP) can be a barrier to accessing important benefits 

or services, understanding, and exercising important rights, complying with applicable responsibilities, 

or understanding other information provided by The Home Repair Program. In certain circumstances, 

failure to ensure that LEP persons can effectively participate in or benefit from federally- assisted 



Page | 18  
 

programs and activities may violate the prohibition under Title VI against discrimination on the basis of 

national origin. This part incorporates the Final Guidance to Federal Assistance Recipients Regarding 

Title VI Prohibition against National Origin Discrimination Affecting Limited English Proficient Persons, 

published January 22, 2007, in the Federal Register. 

The Home Repair Program will take affirmative steps to communicate with people within a targeted 

area who need services or information in a language other than English. These persons will be referred 

to as Persons with Limited English Proficiency. 

A. Definition: LEP is defined as persons who do not speak English as their primary language and 

who have a limited ability to read, write, speak, or understand English. For the purposes of this 

policy, LEP persons are applicants and participants, and parents and family members of 

applicants and participants. 

B. Four Factor Analysis: To determine the level of access needed by LEP persons, the Home Repair 

Program will balance the following four factors: (1) the number or proportion of LEP persons 

eligible to be served or likely to be encountered by the program in a targeted area; (2) the 

frequency with which LEP persons come into contact with the program in a targeted area; (3) 

the nature and importance of the program, activity, or service provided by the program to 

people’s lives in a targeted area; and (4) the resources available to the program and costs. 

Balancing these four factors will ensure meaningful access by LEP persons to critical services 

while not imposing undue burdens on the program. 

C. Oral Interpretation: The Home Repair Program will analyze the various kinds of contacts it has 

with the public, to assess language needs and decide what reasonable steps should be taken. 

“Reasonable steps” may not be reasonable where the costs imposed substantially exceed the 

benefits. 

a. Where feasible, the Home Repair Program will have bilingual staff available to act as 

interpreters and translators. 

b. Where LEP persons desire, they will be permitted to use, at their own expense, an 

interpreter of their own choosing, in place of or as a supplement to the free language 

services offered by the Home Repair Program. The interpreter may be a family member 

or friend. 

D. Written Translation: To comply with written-translation obligations, the Home Repair Program 

will take the following steps: 

a. The Home Repair Program will provide written translations of vital documents for each 

eligible LEP language group that constitutes 5 percent or 1,000 persons in a targeted 

area, whichever is less, of the population of persons eligible to be served or likely to be 

affected or encountered. Translation of other documents, if needed, can be provided 

orally; or 

b. If there are fewer than 50 persons in a language group that reaches the 5 percent 

trigger in a targeted area, the Home Repair Program does not translate vital written 

materials, but provides written notice in the primary language of the LEP language 

group of the right to receive competent oral interpretation of those written materials, 

free of cost. 
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ATTACHMENT 1 - Preference Policy  
 

If Home Repair assistance is funded with CDBG, there will not be any preferences; eligible applicants are 

served on a first come-first served basis unless a true, bona fide emergency exists. If a bona fide 

emergency exists applications will be processed as follows: 

1. Bona Fide Emergency 

a. Number or severity of bona fide emergencies 

2. Date and Time of Application submission 

If assistance is funded with NWU revolving loan funds or non-CDBG grants, the preferences will be as 

follows:  

Health & Safety 

1. More than one Hazard/Emergency 

2. One health or safety issue 

3. Low Income 

4. Senior/Disabled 

5. Single Parent 

6. Date 

7. Moderate income 

Low Income 

1. Lowest income 

2. Senior/Disabled 

3. Single Parent 

4. Date 

Senior/Disabled 

1. Senior & Disability 

2. Senior or Disabled 

3. Single Parent 

4. Date 

Single Parent 

1. Single parent with child under the age of six 

2. Single Parent with more than one child 

3. Single Parent with one child 

4. Date 

NWU reserves the right to modify these preferences for specific projects in order to meet specific 

conditions, priorities, or targeted needs of grant funding awards. 
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ATTACHMENT 2 – Manufactured Housing Addendum 
 

Based on funding availability, NWU’s Home Repair Program provides assistance to homeowners who 

own manufactured homes.  This addendum outlines the additional criteria used for providing home 

repair assistance to manufactured homes.  NWU recognizes that manufactured homes are a prevalent 

and important part of rural Oregon’s housing stock.  NWU also recognizes that manufactured homes 

have specialized requirements and concerns related to their rehabilitation and the provisioning of 

financial assistance.   

Generally, this addendum covers manufactured homes on leased land.  Typically, these are homes in 

manufactured home communities where the homeowner owns the unit and leases a space from the 

park.   

Manufactured homes located on land owned by the unit owner (fee simple ownership) will be treated 

like all other homes per Section II, provided the unit is de-titled, and on permanent foundation that 

meets the U.S. Department of Housing and Urban Development’s Permanent Foundations Guide for 

Manufactured Housing (PFGMH) Handbook 4930.3G.  Units on fee simple land that are not on 

permanent foundations or are on foundations that that do not meet PFGMH standards are ineligible for 

assistance.  Homeowners in this circumstance will be referred to NWU Financial Opportunity Center to 

receive assistance in determining other options.    

GENERAL PROGRAM CONDITIONS 

A. Type of assistance: NWU will provide grant funds to the owner of the manufactured home. The 

grants to homeowners will be governed by Section II and Section IIA of this manual. 

a. If the grants are funded with Community Development Block Grant fund, all applicable 

rules and regulations will apply and the grants will be made in accordance with the 

conditions of the Community Development Block Grant program, Oregon Business 

Development Department, and this manual.       

 

B. Conditions of assistance: The grant assistance is conditioned on the following:  

a. The home to be repaired is owned by the homeowner receiving the grant assistance 

i. NWU will verify ownership via the State of Oregon’s Manufactured Home 

Ownership Document System.  Owners will be asked to provide a copy of their 

Ownership Document.   

b. The home is occupied full time by the owner. 

c. The home is the owner’s primary residence.   

d. The homeowner has a written lease with the landowner that substantially conforms 

with the requirements of ORS 90.150. Manufactured Home Communities of Oregon 

(MHCO) standard form leases are acceptable.   

e. The home is located within a park that is registered with the Manufactured and Marine 

Communities Resource Center (MMCRC). 

f. The home must be connected to or be able to be connected to a source of potable 

water, sanitary sewer or septic system, and electricity.  Homes that lack connections or 
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are unable to be connected to these utilities will be deemed ineligible for grant 

assistance.   

g. The home must have been built after 1978.  Under no circumstances will assistance be 

provided to repair pre-1978 homes.  

h. Structures not built to U.S. Department of Housing and Urban Development’s 

Construction and Safety Standards (“HUD-code”) are ineligible for assistance.  

i. Recreational Vehicles or structures built to RVIA standards are ineligible for 

assistance.     

i. Any structure deemed to be ineligible per Section II General Program Conditions C will 

not be eligible for assistance.   

 

C. Eligible and Ineligible Costs: Use of grant assistance and cost eligibility/ineligibility will be the 

same as in Section II General Program Conditions A and B. Special emphasis will be placed on 

controlling water and moisture infiltration on homes assisted by the program.   

 

D. Conflicts:  This addendum is to be used as a supplement to the Home Repair Policy and 

Procedure Manual.  Nothing in this addendum shall be deemed to supersede, or conflict with, 

the provisions of the Manual.    
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ATTACHMENT 3 – NWU Tiered Environmental Review Policy  
 

This Attachment outlines the rules and authorities that apply to projects assisted with Community 

Development Block Grant funds, and the manner in which the program achieves compliance with the 

authorities.    

Historic Preservation [36 CFR Part 800] 

• Projects will be evaluated on a case-by-case basis. For all projects older than 49 years, NWU 
will consult with SHPO and THPOs to determine if the unit is national register eligible or on 
the national register. NWU will consider SHPO/THPOs comments and comply with part 36 
CFR Part 800 prior to approving any loan or grant under this program. Individual homes may 
be located within local historic preservation districts or be historically significant and subject 
to local review in addition to SHPO/THPO review.       

Floodplain Management [24 CFR 55, Executive Order 11988] 

• No rehabilitation work will be performed on homes located within a floodway. The grant 

administrator will verify floodway status by reviewing the FEMA Flood Map for each home and 

filing this map in each project file. The program does not permit substantial / major 

rehabilitation exceeding 50% of the market value of the home and is restricted to the minor 

rehabilitation of single family owner occupied homes without changes, expansions or 

alternations to the footprint of the home. Homeowners with homes in floodplains will be 

advised to carry flood insurance.   

Wetland Protection [Executive Order 11990] 

• The policies and procedures do not allow new construction, alternation, or expansion of the 
footprint of any existing structure located in a Wetland. 

Coastal Zone Management Act [Sections 307(c), (d)] 

• The project does not permit substantial / major rehabilitation exceeding 50% of the market 
value of the home and is restricted to the minor rehabilitation of single-family owner-
occupied homes without changes, expansions or alternations to the footprint of the home. 
This authority will generally be cleared at the regional level.    

Sole Source Aquifers [40 CFR 149] 

• NWU will assess the region for the presence of Sole Source Aquifers using EPA’s Sole Source 
Aquifers for Drinking Water Interactive map.  This authority will generally be cleared at the 
regional level.    

Endangered Species Act [50 CFR 402] 

• If the location is considered a critical habitat covered by NOAA and/or USFWS, for endangered 
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or threatened species, and the area to be served by the project overlaps this covered habitat, 
NWU will consult with NFWS, NMFS, and ODFW.   However, the written program Policies and 
Procedures only allow minor housing rehabilitation and do not allow CDBG funds to be used 
for new construction, conversion of land use, major rehabilitation or the acquisition of 
undeveloped land, landscaping or hazardous tree removal and none of the assisted properties 
will be located in a riparian zone.  No exterior repairs or improvements will increase post 
construction runoff nor will the amount of impervious surfaces be increased.  All waste 
materials generated from project activities will be disposed of in an EPA approved sanitary or 
hazardous waste disposal site.  

Wild and Scenic Rivers Act [Sections 7(b), and (c)] 

• The project does not permit substantial / major rehabilitation exceeding 50% of the market 
value of the home and is restricted to the minor rehabilitation of single-family owner-
occupied homes without changes, expansions or alternations to the footprint of the home. 
This authority will generally be cleared at the regional level.    

Clean Air Act - [Sections 176(c), (d), and 40 CFR 6, 51, 93] 

• NWU will screen for non-attainment areas; this will generally be cleared at the regional level. 
The housing rehabilitation program policies and procedures prohibit new construction or 
conversion of land use facilitating the development of public, commercial, or industrial 
facilities OR five or more dwelling units. 

Farmland Protection Policy Act [7 CFR 658] 

• Conversion of farmland to non-agricultural uses is not an eligible activity for assistance under 
this project. This authority will generally be cleared at the regional level.    

Environmental Justice [Executive Order 12898] 

• Project is limited to minor rehabilitation of existing single-family owner-occupied homes. The 

housing rehabilitation program policies and procedures identify that acquisition of existing 

housing, acquisition of land for development and new construction are not eligible for 

assistance under the program.  The program is limited to LMI participants who reside in the 

assisted units therefore there will be no disproportionate impact to minority or low- and 

moderate-income persons.  

 

Noise Abatement and Control [24 CFR 51B] 

• Projects will be evaluated on a case-by-case basis. Projects located within 1,000 feet of a 

major highway or roadway, 3,000 feet of a railroad, 5 miles of a civilian airport, or 15 miles of 

a military airfield, or in proximity to other significant noise sources (such as manufacturing 

facilities) are in noise exposed areas and will require further review. For these projects, noise 

attenuation measures will be included, to the extent feasible, as part of the home repair. 

 

Explosive and Flammable Operations [24 CFR 51C] 

• Program is limited to minor rehabilitation of existing single-family owner-occupied homes. 
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Housing rehabilitation of owner-occupied single-family residential units is not considered to 
increase residential densities, convert a building for habitation, or make a vacant building 
habitable. 

Toxic Chemicals and Radioactive Materials [HUD Notice 79-33] 

• Projects will be evaluated on a case-by-case basis. If it is determined there are hazards that 
could affect the health and safety of occupants, the mitigation of the affected adverse 
environmental conditions by removing, stabilizing or encapsulating the toxic substances in 
accordance with the requirements of the appropriate federal, state or local oversight agency 
will occur, or the project will not be funded. 

Airport Clear Zones and Accident Potential Zones [24 CFR 51D] 

• The program does not permit any work on homes located in Airport Clear Zone or Accident 
Potential Zone. 

Flood Disaster Protection Act 

• Projects will be evaluated on a case-by-case basis. NWU will determine whether a project is in 
a 100-year floodplain as identified by FEMA maps. If a project is located in a 100-year 
floodplain, evidence must be provided that the homeowner has flood insurance.    

Coastal Barrier Resources Act 

• There are no Coastal Barrier Resource Areas in Oregon.  
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ATTACHMENT 4 – NWU Reasonable Accommodation Policy  
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Environmental Justice (CEST and EA) 
General requirements Legislation Regulation 

Determine if the project creates 
adverse environmental impacts 
upon a low-income or minority 
community.  If it does, engage 
the community in meaningful 
participation about mitigating 
the impacts or move the 
project.   

Executive Order 12898  

References 
https://www.hudexchange.info/environmental-review/environmental-justice 
 
HUD strongly encourages starting the Environmental Justice analysis only after all other laws 
and authorities, including Environmental Assessment factors if necessary, have been 
completed.  
 
1. Were any adverse environmental impacts identified in any other compliance review 

portion of this project’s total environmental review?  
☐Yes  Continue to Question 2.       

 
☒No  Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. 
 
2. Were these adverse environmental impacts disproportionately high for low-income 

and/or minority communities?    
☐Yes  

   Explain:  
 
 
 
 

 
 Continue to Question 3. Provide any supporting documentation.  

 
☐No  

Explain:   
 
 
 

 
 Continue to the Worksheet Summary and provide any supporting documentation. 
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3. All adverse impacts should be mitigated. Explain in detail the proposed measures that 
must be implemented to mitigate for the impact or effect, including the timeline for 
implementation.   
☐Mitigation as follows will be implemented:  

 
 
 
 
 

 
 
 

 Continue to Question 4. 
 

☐No mitigation is necessary.  
   Explain why mitigation will not be made here:  

 
 

 
 
 

 
 

 
 

 Continue to Question 4. 
 
4. Describe how the affected low-income or minority community was engaged or 

meaningfully involved in the decision on what mitigation actions, if any, will be taken. 
 
 
 
 
 
 
 
 
 
 Continue to the Worksheet Summary and provide any supporting documentation.  

 
 
 
 
 

 

 

 



Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 
 

The project is limited to minor rehabilitation of existing single-family owner-occupied homes. 
The housing rehabilitation program policies and procedures identify that acquisition of existing 
housing, acquisition of land for development and new construction are not eligible for assistance 
under the program. The program is limited to LMI participants who reside in the assisted units 
therefore there will only be a positive impact on minority or low and moderate-income persons. 
See Attachment 3 of the Policies and Procedures and the Environmental Justice Statement 
executed by the RE’s Certifying Officer. 



Noise (CEST Level Reviews) 
 

General requirements Legislation Regulation 
HUD’s noise regulations protect 
residential properties from 
excessive noise exposure. HUD 
encourages mitigation as 
appropriate. 

Noise Control Act of 1972 
 
General Services Administration 
Federal Management Circular 
75-2: “Compatible Land Uses at 
Federal Airfields” 

Title 24 CFR 51 
Subpart B 

References 
https://www.hudexchange.info/programs/environmental-review/noise-abatement-and-
control 

 
1. What activities does your project involve? Check all that apply:  

☐ New construction for residential use   
NOTE: HUD assistance to new construction projects is generally prohibited if 
they are located in an Unacceptable zone, and HUD discourages assistance for 
new construction projects in Normally Unacceptable zones.  See 24 CFR 
51.101(a)(3) for further details. 
 Continue to Question 4.  

 
☒ Rehabilitation of an existing residential property 
NOTE: For modernization projects in all noise zones, HUD encourages mitigation 
to reduce levels to acceptable compliance standards.  See 24 CFR 51 Subpart B 
for further details.   
 Continue to Question 2.  

 
☐ A research demonstration project which does not result in new construction 
or reconstruction, interstate, land sales registration, or any timely emergency 
assistance under disaster assistance provisions or appropriations which are 
provided to save lives, protect property, protect public health and safety, 
remove debris and wreckage, or assistance that has the effect of restoring 
facilities substantially as they existed prior to the disaster 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. 
 
☐ None of the above 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. 

 



2. Do you have standardized noise attenuation measures that apply to all modernization 
and/or minor rehabilitation projects, such as the use of double-glazed windows or 
extra insulation? 

☐ Yes  
Indicate the type of measures that will apply (check all that apply):  

☐ Improved building envelope components (better windows and doors, 
strengthened sheathing, insulation, sealed gaps, etc.) 

☐ Redesigned building envelope (more durable or substantial materials, 
increased air gap, resilient channels, staggered wall studs, etc.) 

☐ Other  
Explain: 
 
 
 
 

 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below and provide any supporting documentation. 

 
☒ No  
 Continue to Question 3.  

 
3. Complete the Preliminary Screening to identify potential noise generators in the 

vicinity (1000’ from a major road, 3000’ from a railroad, or 15 miles from an airport).   
Describe findings of the Preliminary Screening:  
 
 
 
 
 
 

 
 Continue to Question 6.  

 
4. Complete the Preliminary Screening to identify potential noise generators in the 

vicinity (1000’ from a major road, 3000’ from a railroad, or 15 miles from an airport).   
Indicate the findings of the Preliminary Screening below:  

☐ There are no noise generators found within the threshold distances above.  

Specific housing units to be assisted are not yet identified; therefore, no 
determination can be made at this time. Compliance with this requirement will be 
determined during the site-specific review. 

   



 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. Provide a map showing the location of the 
project relative to any noise generators. 
    
☐ Noise generators were found within the threshold distances. 
 Continue to Question 5.  
 

5. Complete the Noise Assessment Guidelines to quantify the noise exposure. Indicate 
the findings of the Noise Assessment below: 

☐ Acceptable:  (65 decibels or less; the ceiling may be shifted to 70 decibels in 
circumstances described in §24 CFR 51.105(a)) 
 

Indicate noise level here:   
 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. Provide noise analysis, including noise level 
and data used to complete the analysis.   

 
☐ Normally Unacceptable:  (Above 65 decibels but not exceeding 75 decibels; 
the floor may be shifted to 70 decibels in circumstances described in 24 CFR 
51.105(a))  

 
Indicate noise level here:   
 
Is the project in a largely undeveloped area1? 
☐ No 

Your project requires completion of an Environmental Assessment 
(EA) pursuant to 51.104(b)(1)(i). Elevate this review to an EA-level 
review.  
Provide noise analysis, including noise level and data used to complete 
the analysis.  
Continue to Question 6.  

 
☐ Yes  

Your project requires completion of an Environmental Impact 
Statement (EIS) pursuant to 51.104(b)(1)(i). Elevate this review to an 
EIS-level review.  
Provide noise analysis, including noise level and data used to complete 
the analysis.  
Continue to Question 6.  

 
1 A largely undeveloped area means the area within 2 miles of the project site is less than 50 percent developed 
with urban uses or does not have water and sewer capacity to serve the project. 

   

   



 
☐ Unacceptable:  (Above 75 decibels) 
 

Indicate noise level here:   
 

Your project requires completion of an Environmental Impact Statement 
(EIS) pursuant to 51.104(b)(1)(i). You may either complete an EIS or provide 
a waiver signed by the appropriate authority. Indicate your choice: 

 
☐ Convert to an EIS 
 Provide noise analysis, including noise level and data used to complete 
the analysis.  
Continue to Question 6.     
 
☐ Provide waiver  
 Provide an Environmental Impact Statement waiver from the Certifying 
Officer or the Assistant Secretary for Community Planning and 
Development per 24 CFR 51.104(b)(2) and noise analysis, including noise 
level and data used to complete the analysis.       
Continue to Question 6.     

 
 

6. HUD strongly encourages mitigation be used to eliminate adverse noise impacts. 
Explain in detail the exact measures that must be implemented to mitigate for the 
impact or effect, including the timeline for implementation. This information will be 
automatically included in the Mitigation summary for the environmental review.  
 

☐ Mitigation as follows will be implemented:  
 
 
 
 
 
 
 

 
 Provide drawings, specifications, and other materials as needed to describe 
the project’s noise mitigation measures.  
Continue to the Worksheet Summary.  

  
 
☐ No mitigation is necessary.  

 Explain why mitigation will not be made here:  

Specific housing units to be assisted are not yet identified; therefore, no 
determination can be made at this time. Compliance with this requirement will be 
determined during the site-specific review. 

   



  
 
 
 
 
 

 
 

 Continue to the Worksheet Summary.  
 
 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 

Specific housing units to be assisted are not yet identified; therefore, no determination can be 
made at this time. Compliance with this requirement will be determined during the site-
specific review. 

   



Explosive and Flammable Hazards (CEST and EA) 
General requirements Legislation Regulation 

HUD-assisted projects must meet 
Acceptable Separation Distance (ASD) 
requirements to protect them from 
explosive and flammable hazards.  

N/A 24 CFR Part 51 
Subpart C 

Reference 
https://www.hudexchange.info/environmental-review/explosive-and-flammable-facilities 

 
1. Is the proposed HUD-assisted project itself the development of a hazardous facility (a 

facility that mainly stores, handles or processes flammable or combustible chemicals 
such as bulk fuel storage facilities and refineries)?  

☒ No     
 Continue to Question 2.  

 
☐ Yes  
Explain:  
 
  
 

 
 

 Go directly to Question 5.  
 

2. Does this project include any of the following activities: development, construction, 
rehabilitation that will increase residential densities, or conversion?  

☒ No  
  Based on the response, the review is in compliance with this section. Continue to 

the Worksheet Summary below. 
 

☐ Yes   
 Continue to Question 3.  

 
3. Within 1 mile of the project site, are there any current or planned stationary aboveground 

storage containers that are covered by 24 CFR 51C? Containers that are NOT covered under 
the regulation include: 

• Containers 100 gallons or less in capacity, containing common liquid industrial fuels 
OR  

• Containers of liquified petroleum gas (LPG) or propane with a water volume capacity 
of 1,000 gallons or less that meet the requirements of the 2017 version of National 
Fire Protection Association (NFPA) Code 58. 

If all containers within the search area fit the above criteria, answer “no.” For any other 
type of aboveground storage container within the search area that holds one of the 

 



flammable or explosive materials listed in Appendix I of 24 CFR part 51 subpart C, answer 
“yes.” 

 
☐ No   
 Based on the response, the review is in compliance with this section. Continue to 

the Worksheet Summary below. Provide all documents used to make your 
determination. 

 
☐ Yes   
 Continue to Question 4.  

 
4. Visit HUD’s website to identify the appropriate tank or tanks to assess and to calculate 

the required separation distance using the electronic assessment tool. To document this 
step in the analysis, please attach the following supporting documents to this screen: 

• Map identifying the tank selected for assessment, and showing the distance 
from the tank to the proposed HUD-assisted project site; and 

• Electronic assessment tool calculation of the required separation distance. 
Based on the analysis, is the proposed HUD-assisted project site located at or beyond  
the required separation distance from all covered tanks? 
 

 ☐ Yes 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. 

    
☐ No 
 Go directly to Question 6.  

 
5. Is the hazardous facility located at an acceptable separation distance from residences 

and any other facility or area where people may congregate or be present?  
Please visit HUD’s website for information on calculating Acceptable Separation Distance.  

 ☐ Yes 
 Based on the response, the review is in compliance with this section. Continue 
to the Worksheet Summary below. Provide map(s) showing the location of the 
project site relative to residences and any other facility or area where people 
congregate or are present and your separation distance calculations.  
 

☐ No 
 Provide map(s) showing the location of the project site relative to residences 
and any other facility or area where people congregate or are present and your 
separation distance calculations.  
Continue to Question 6.  
 

https://www.onecpd.info/environmental-review/explosive-and-flammable-facilities
https://www.hudexchange.info/programs/environmental-review/asd-calculator/
https://www.onecpd.info/environmental-review/explosive-and-flammable-facilities


6. For the project to be brought into compliance with this section, all adverse impacts must 
be mitigated. Mitigation measures may include both natural and manmade barriers, 
modification of the project design, burial or removal of the hazard, or other engineered 
solutions. Describe selected mitigation measures, including the timeline for 
implementation, and attach an implementation plan. If negative effects cannot be 
mitigated, cancel the project at this location.  
Note that only licensed professional engineers should design and implement blast 
barriers. If a barrier will be used or the project will be modified to compensate for an 
unacceptable separation distance, provide approval from a licensed professional 
engineer.   

 
 
 
 
 

 
 
 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No 
 

The project is limited to minor rehabilitation of existing single-family owner-occupied homes. Housing 
rehabilitation of owner-occupied single-family residential units is not considered to increase residential 
densities, convert a building for habitation, or make a vacant building habitable. Therefore, compliance 
is met for this authority. See Project Description and Attachment 3 of the Policies and Procedures. 

 



Contamination and Toxic Substances (Single Family Properties) 
  

General requirements Legislation Regulations 
It is HUD policy that all properties that are being 
proposed for use in HUD programs be free of 
hazardous materials, contamination, toxic 
chemicals and gases, and radioactive substances, 
where a hazard could affect the health and safety 
of the occupants or conflict with the intended 
utilization of the property. 

 24 CFR 58.5(i)(2) 
24 CFR 50.3(i) 
 

Reference 

https://www.hudexchange.info/programs/environmental-review/site-contamination  

 
1. Evaluate the site for contamination. Were any on-site or nearby toxic, hazardous, or 

radioactive substances found that could affect the health and safety of project 
occupants or conflict with the intended use of the property?   
Provide a map or other documentation of absence or presence of contamination1  and 
explain evaluation of site contamination in the Worksheet below. 

☒ No  
Explain:  
 
 
 

 
 
 
 
 

 Based on the response, the review is in compliance with this section. 
Continue to the Worksheet Summary below. 

 
☐ Yes 
 Describe the findings, including any recognized environmental conditions 
(RECs), in Worksheet Summary below. Continue to Question 2. 

 
1  Utilize EPA’s Enviromapper and state/tribal databases to identify nearby dumps, junk yards, landfills, hazardous 
waste sites, and industrial sites, including EPA National Priorities List Sites (Superfund sites), CERCLA or state-
equivalent sites, RCRA Corrective Action sites with release(s) or suspected release(s) requiring clean-up action 
and/or further investigation. Additional supporting documentation may include other inspections and reports. 

Specific housing units to be assisted are not yet identified, therefore, no 
determination can be made at this time. Compliance with this requirement will be 
determined during the site-specific review. 

https://www.hudexchange.info/programs/environmental-review/site-contamination


 
Check here if an ASTM Phase I Environmental Site Assessment (ESA) report was 
utilized.  [Note:  HUD regulations does not require an ASTM Phase I ESA report for 
single family homes]   

 
2. Mitigation 

Document the mitigation needed according to the requirements of the appropriate 
federal, state, tribal, or local oversight agency.  If the adverse environmental mitigation 
cannot be mitigated, then HUD assistance may not be used for the project at this site.   
 

Can adverse environmental impacts be mitigated?  
☐ Adverse environmental impacts cannot feasibly be mitigated 
 Project cannot proceed at this location.  
 
☐ Yes, adverse environmental impacts can be eliminated through mitigation.     
 Provide all mitigation requirements2 and documents. Continue to Question 3.   

 
3. Describe how compliance was achieved. Include any of the following that apply: State 

Voluntary Clean-up Program, a No Further Action letter, use of engineering controls3, 
or use of institutional controls4. 

 
 
 
 
 
 
 
 

 
If a remediation plan or clean-up program was necessary, which standard does it 
follow? 

 
2 Mitigation requirements include all clean-up actions required by applicable federal, state, tribal, or local law.  
Additionally, provide, as applicable, the long-term operations and maintenance plan, Remedial Action Work Plan, 
and other equivalent documents.    
3 Engineering controls are any physical mechanism used to contain or stabilize contamination or ensure the 
effectiveness of a remedial action. Engineering controls may include, without limitation, caps, covers, dikes, 
trenches, leachate collection systems, signs, fences, physical access controls, ground water monitoring systems 
and ground water containment systems including, without limitation, slurry walls and ground water pumping 
systems.  
4 Institutional controls are mechanisms used to limit human activities at or near a contaminated site, or to ensure 
the effectiveness of the remedial action over time, when contaminants remain at a site at levels above the 
applicable remediation standard which would allow for unrestricted use of the property.  Institutional controls may 
include structure, land, and natural resource use restrictions, well restriction areas, classification exception areas, 
deed notices, and declarations of environmental restrictions. 

   



☐ Complete removal 
☐ Risk-based corrective action (RBCA) 
☐ Other  

 Continue to the Worksheet Summary. 
 

Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
  
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 
 

Specific housing units to be assisted are not yet identified, therefore, no determination can be made 
at this time. Compliance with this requirement will be determined during the site-specific review. 



Airport Hazards (CEST and EA) 
General policy Legislation Regulation 

It is HUD’s policy to apply standards to 
prevent incompatible development 
around civil airports and military 
airfields.   

 24 CFR Part 51 Subpart D 

References 
https://www.hudexchange.info/environmental-review/airport-hazards  

 
1. To ensure compatible land use development, you must determine your site’s proximity to 

civil and military airports.  Is your project within 15,000 feet of a military airport or 2,500 
feet of a civilian airport?  
☒No   Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide a map showing that the site is not within the 
applicable distances to a military or civilian airport. 

 
☐Yes   Continue to Question 2.  

 
2. Is your project located within a Runway Potential Zone/Clear Zone (RPZ/CZ) or Accident 

Potential Zone (APZ)?  
☐Yes, project is in an APZ  Continue to Question 3. 

 
☐Yes, project is an RPZ/CZ  Project cannot proceed at this location.  

 
☒No, project is not within an APZ or RPZ/CZ  
 Based on the response, the review is in compliance with this section. Continue to the 

Worksheet Summary below. Provide a map showing that the site is not within either zone.   
 
3. Is the project in conformance with DOD guidelines for APZ? 

☐Yes, project is consistent with DOD guidelines without further action.       
Explain how you determined that the project is consistent: 

 
 
 
 
 

 Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below.  Provide any documentation supporting this determination. 

 

https://www.hudexchange.info/environmental-review/airport-hazards


 
☐No, the project cannot be brought into conformance with DOD guidelines and has not    

been approved.   Project cannot proceed at this location.  
 

☐Project is not consistent with DOD guidelines, but it has been approved by Certifying 
Officer or HUD Approving Official.  
Explain approval process:  

 
 
 
 

 
If mitigation measures have been or will be taken, explain in detail the proposed 
measures that must be implemented to mitigate for the impact or effect, including the 
timeline for implementation.  

 
 
 
 

 Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide any documentation supporting this determination. 

 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 

 

 

This project is for scatter sites within the Cities of Roseburg, Myrtle Creek, and all of Douglas 
County. HUD assistance will not be used for the purchase or sale of existing property. This 
project is limited to home rehabilitation grants for existing owner-occupied homes. No projects 
will be completed in an RPZ/CZ or APZ. See Policies and Procedures.  
 



Are formal compliance steps or mitigation required?  
☐ Yes 
☒ No  
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Flood Insurance (CEST and EA) 
General requirements Legislation Regulation 

Certain types of federal financial assistance may 
not be used in floodplains unless the community 
participates in National Flood Insurance Program 
and flood insurance is both obtained and 
maintained. 

Flood Disaster 
Protection Act of 
1973 as amended 
(42 USC 4001-4128) 

24 CFR 50.4(b)(1) 
and 24 CFR 
58.6(a) and (b); 
24 CFR 55.1(b). 

Reference 
https://www.hudexchange.info/environmental-review/flood-insurance 

 
1. Does this project involve mortgage insurance, refinance, acquisition, repairs, construction, 

or rehabilitation of a structure, mobile home, or insurable personal property? 
☐No. This project does not require flood insurance or is excepted from flood insurance.  

Continue to the Worksheet Summary.    
 

☒Yes  Continue to Question 2. 
 
2. Provide a FEMA/FIRM map showing the site.      

The Federal Emergency Management Agency (FEMA) designates floodplains. The FEMA 
Map Service Center provides this information in the form of FEMA Flood Insurance Rate 
Maps (FIRMs).  For projects in areas not mapped by FEMA, use the best available 
information to determine floodplain information.  Include documentation, including a 
discussion of why this is the best available information for the site. Provide FEMA/FIRM 
floodplain zone designation, panel number, and date within your documentation.  

 
Is the structure, part of the structure, or insurable property located in a FEMA-designated 
Special Flood Hazard Area?  
☐No  Continue to the Worksheet Summary.    

         
☒Yes  Continue to Question 3.    

 
3. Is the community participating in the National Flood Insurance Program or has less than 

one year passed since FEMA notification of Special Flood Hazards? 
 

☒Yes, the community is participating in the National Flood Insurance Program. 
For loans, loan insurance or loan guarantees, flood insurance coverage must be 
continued for the term of the loan. For grants and other non-loan forms of financial 
assistance, flood insurance coverage must be continued for the life of the building 
irrespective of the transfer of ownership. The amount of coverage must equal the total 
project cost or the maximum coverage limit of the National Flood Insurance Program, 
whichever is less 

http://www.msc.fema.gov/
http://www.msc.fema.gov/


Provide a copy of the flood insurance policy declaration or a paid receipt for the current 
annual flood insurance premium and a copy of the application for flood insurance. 

 Continue to the Worksheet Summary.    
   

☐Yes, less than one year has passed since FEMA notification of Special Flood Hazards.  
If less than one year has passed since notification of Special Flood Hazards, no flood  
Insurance is required. 

 Continue to the Worksheet Summary.    
  

☐No.  The community is not participating, or its participation has been suspended.  
Federal assistance may not be used at this location. Cancel the project at this 
location. 

 
Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 
 

This project is for scatter sites within the Cities of Roseburg, Myrtle Creek, and all of Douglas 
Counties. All three communities participate in NFIP as per the attached list provided by the 
Federal Emergency Management Agency Community Status Book Report for Oregon. 



Coastal Barrier Resources (CEST and EA) 
General requirements Legislation Regulation 

HUD financial assistance may not be 
used for most activities in units of 
the Coastal Barrier Resources 
System (CBRS). See 16 USC 3504 for 
limitations on federal expenditures 
affecting the CBRS.   

Coastal Barrier Resources Act 
(CBRA) of 1982, as amended 
by the Coastal Barrier 
Improvement Act of 1990 (16 
USC 3501)  
 

 

References 
https://www.hudexchange.info/environmental-review/coastal-barrier-resources 
 
Projects located in the following states must complete this form.  
Alabama Georgia Massachusetts New Jersey Puerto Rico Virgin Islands 
Connecticut Louisiana Michigan New York Rhode Island Virginia 
Delaware Maine Minnesota North Carolina South Carolina Wisconsin 
Florida Maryland Mississippi Ohio Texas  
 
1. Is the project located in a CBRS Unit?   

☒No    Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide a map showing that the site is not within a CBRS 
Unit. 

 
☐Yes   Continue to Question 2.  

 
 

 
 

 
 
 

2. Indicate your selected course of action.    
☐ After consultation with the FWS the project was given approval to continue 

 Based on the response, the review is in compliance with this section. Continue to the 
Worksheet Summary below. Provide a map and documentation of a FWS approval.  

  
 ☐ Project was not given approval 

Project cannot proceed at this location.  
 
 
 

Federal assistance for most activities may not be used at this location. 
You must either choose an alternate site or cancel the project. In very 
rare cases, federal monies can be spent within CBRS units for certain 
exempted activities (e.g., a nature trail), after consultation with the Fish 
and Wildlife Service (FWS) (see 16 USC 3505 for exceptions to 
limitations on expenditures).  

http://www.gpo.gov/fdsys/pkg/USCODE-2010-title16/pdf/USCODE-2010-title16-chap55-sec3505.pdf


Worksheet Summary  
Compliance Determination 
Provide a clear description of your determination and a synopsis of the information that it was 
based on, such as: 

• Map panel numbers and dates 
• Names of all consulted parties and relevant consultation dates 
• Names of plans or reports and relevant page numbers 
• Any additional requirements specific to your region 

 
 
 
 
 
 
 
 
 
 
 
Are formal compliance steps or mitigation required?  

☐ Yes 
☒ No  

 

There are no Coastal Barrier Resource Areas in Oregon.  
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	This project will provide home repair grants to low to moderate income homeowners to carry out minor rehabilitation projects on existing owner-occupied homes. Homeowners will be eligible for grants of up to $15,000. Approximately 32 low-moderate income homeowners in the cities of Roseburg, Myrtle Creek, and the surrounding areas of Douglas County will be served by the project. Umpqua Community Development Corporation dba NeighborWorks Umpqua (NWU) is the non-profit program administer under contract to the City of Roseburg. Eligible home rehabilitation activities include health and safety activities (including lead-based paint abatement and/or removal, septic tanks, private sewer lines and drainfields, private water lines and wells, and asbestos tests, inspections and assessments, as well as architectural barrier removal or improvements necessary to fulfill reasonable accommodation requests and improve accessibility), construction, rehabilitation, reconstruction, or the installation of improvements to upgrade substandard electrical, plumbing, roofing, siding, insulation, or heating and domestic hot water systems, carry weatherization activities, and perform dry rot repairs. The Home Repair Policies and Procedures of the non-profit program administrator more fully detail the eligible activities, and limit the program to minor rehabilitation on owner-occupied homes. This project has been determined to be Categorically Excluded activity subject to Section 58.5 of 24 CFR Part 58. A tiered Environmental Review process has been used to conduct a targeted area assessment for the area of consideration, as defined in the CDBG grant application, as the geographic areas within Douglas County (map attached). This tiered review considered the Statutes, Executive Orders, and regulations at 24 CFR Part 58, and has determined certain authorities can be excluded from further site specific review, and are noted on the Statutory checklist. Those authorities that cannot be excluded from the target area assessment will be covered during a site specific environmental review that will be conducted prior to any CDBG funding being obligated to a specific site. Site specific authorities are noted on the checklist. The site specific reviews will be conducted by NWU as part of their program delivery.
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